AnMuHucTpanusa MACHHUKOBCKOIO paiioHa
ITIOCTAHOBJIEHUE

02.09.2019r. Ne 935 c. HanTeips

OO0 yTBep:kIeHMH AJIMUHUCTPATUBHOIO PerjiaMeHTa
NpeaoCcTABJIEHUS MyYHMIMNIAJIbHOM ycayru «Bbiiaya cnpaBku 00
OTCYTCTBUM (HAJTMYMHU) 3210JKEHHOCTH 10 APEeHIHOH IJIaTe 32 3eMeJIbHbII
Y4acTOK»

B cootBerctBUM ¢ DenepanbHbiM 3aKOHOM OT 6 OkTs10ps 2003 roga Ne 131-
®3 «O6 oOmux NpPUHIMIAX OpraHu3alMi MECTHOTO CaMOYIpaBICHUS B
Poccutiickoit denepanuny, OeaepanbHbiM 3akoHOM oT 27 urois 2010 roga N 210-
@3 «O06 opraHmzanuy MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUITUTIATHHBIX
yciayr», AamuHuctpanus MsSCHUKOBCKOTO palioHa

IMOCTAHOBIISIET:

1. V1BepauTh  AJIMUHHUCTPATHBHBIA  pErJIaMEHT  IPEIOCTABJICHUS
MyHUIIUTIATBHOW  yciyrn  «Bbimaua cmnpaBkd 00  OTCYTCTBUM  (HAJTMYHH)
3a10JKEHHOCTH 10 APEHAHOM IIJIATE 3a 3€MEJIbHBIN y4aCTOK.

2. [TocTraHoBNEHWE BCTyHaeT B CHIIy CO JHS MOAIUCAHUS U TOIJIEKUT
pa3MeIIEHNIO Ha O(OUIIMAIBHOM caiiTe AAMUHUCTPALMK MSCHUKOBCKOTO paiioHa.

3. KonTposnb 3a HCHOMHEHHMEM TMOCTAHOBJICHHS BO3JIOXHUTH Ha
3aMECTHUTEISA TJ1aBbI AZMUHHCTpauuu MSCHHUKOBCKOTO paiioHa
B.X. XaTnamaKusiH.

['maBa AaMuUHHCTpaun
MSICHUKOBCKOTO palioHa B.C. Kunadsu
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[Ipunoxenue
K IIOCTAHOBJICHUIO
AnMuHHCTpauuu
MSICHUKOBCKOIO paiioHa
ot 02.09.2019 Ne 935

AJMUHUCTPATUBHBIN pETIaMEHT
MYyHUIIUTIATBHOU yCayTu «Briiaua cipaBku 00 OTCYTCTBUU (HAJIMYUN)
3aJJ0JDKEHHOCTH 110 APEHAHOM ILJIaTe 3a 3€MEJIbHBIN y4acTOK»

1. O01mue moJ1oKeHus

1.1. IIpeamer peryJMpoBaHHus A AMUHHCTPATHBHOIO perjaMeHTa.

[IpenMeToM peryaMpoBaHHsl aJIMUHUCTPATUBHOTO pEIJIaMEHTa IPEAOCTaBICHUS
MyHUIMNANbHOM  ycnyru  «Bblgada  cnpaBku 00 OTCYTCTBUM  (HAJIMYWHK)
33JI0JDKEHHOCTM [0 apeHJAHOW IJlaTe 3a 3€MENbHBIM y4yacTok» (nanee -
aJIMUHUCTPATUBHBIA  PpErVIAMEHT)  SIBJISIOTCA ~ OOIIECTBEHHBIE  OTHONICHMUS,
BO3HUKAIOLIME MEXAY 3asABUTEISIMU M AJIMHHUCTpanueid MSCHHUKOBCKOTO pailoHa
(mamee — AIMUHHCTpalMed) MpU BbIJA4Ye CHOPaBKU OO0 OTCYTCTBUU WM HAJIWYUU
3aJJ0JDKEHHOCTH 110  apE€HJHOW IUIaTeé 3a 3EMEJIbHBIM yYacCTOK, SBJISIOLIMHCS
MYHUITUTIATFHON COOCTBEHHOCTHIO MYHUIMIIAIBLHOTO 00pa3oBaHus «MSCHUKOBCKUN
paiion» WM 3eMJISIX TOCYJapCTBEHHAass COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHHueHa
Ha TEPPUTOPUH CEIIbCKUX MTOCENEHNN MSCHUKOBCKOIO paliOHa.

MynununansHass — yciyra «Bsigawa  cnpaBku 00 OTCYTCTBUM  (HAJIMYHH)
3aI0JDKEHHOCTH 10 apeHJAHOW IuUlaTe€ 3a 3€MENbHBIM  y4acCTOK» IOCPEICTBOM
KOMILUIEKCHOI'O 3aIIpoca HE IPEAO0CTABIISIETCS.

AJIMUHUCTPATUBHBIN periiaMeHT pa3paboTaH B LENSAX MOBBIINICHUS KadecTBa U
JOCTYIHOCTH MPEAOCTABIEHUS MYHULMIIAIBHONW YCIYyTH JJIA 3aABUTENEH, YKa3aHHBIX
B IyHKTe 1.2 pa3gena | aAMUHUCTPATHBHOTO PErJaMEHTa, ONPEAENSET CPOKH H
MOCJIEA0BATEIBbHOCTD BBIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP AIMUHUCTPALIUEH,
MYHHULIUIIAIBHBIM aBTOHOMHBIM yupexaeHueMm «MO@Ll MsACHUKOBCKOTO paiioHa» Ipu
OCYIIECTBJICHUH IIOJIHOMOYMH MO BbIJaye CHpPaBKU 00 OTCYTCTBUHM (HAJIMYUM)
3aJ10JKEHHOCTH 10 ApEHAHOM IIJIaTEe 34 36MEJIbHBIN YYaCTOK.

[lenpro OKa3aHUS MYHULUNAIBHOW YCIYTHM SBIAETCS IIOJYy4YEHHUE 3aABUTEISAMHU
CIPaBOK O HAJIMYMM WIM OTCYTCTBHUM 33aJ0JDKCHHOCTH IO apEeHJHOW Iulate 3a
3€MENBHBIN yYaACTOK.

[IpueM 3asBIEHUN OCYIIECTBISETCA B paMKaxX COTJIAIIEHHUS O B3aMMOJECUCTBUM B
chepe opraHuzaluu NpeJoCTaBICHUS MYHUIIMIAIBHBIX YCIYT MO MPUHIIMITY «OJHOTO
OKHa» MYHULHWINAIBHBIM aBTOHOMHBIM yupexaeHueM «M®PL[ MACHUKOBCKOIO
pationa» (jraniee — M®II)

TepMuHBI, ONpeNeneHusi, COKpalleHUsl, WCHOJIb3yEMbIE B aJIMHUHUCTPATUBHOM
periameHre:

AIMUHHUCTPAIUA — AIMUHUCTpAUST MSICHUKOBCKOTO paliOHa,

M®II - MmyHHIMDIATBHOE aBTOHOMHOE yupexkaeHne « MPL MsacHUKOBCKOro paiioHay;
Nucneknus @®HC Poccum - Hucnekmus ¢eaepanbHON  HATOTOBOW  CITYKOBI
Poccuiickon ®@enepanuu;



Pocpeectp — ®DenepanbHas cinyx0a TrocyJapCTBEHHOW pErucTpaluy, KajacTpa U
KapTorpauu, ee TEppUTOPUAIILHBIE OTIENbL;

O¢unuaabnplii  mopran  AAMUHUCTpauuu  MSCHHKOBCKOIro  paioHa -
ouIHMaTbHBINA TOpTaT MACHUKOBCKOTO paiioHa (WWW.amrro.ru);

Hopran rocycayr (EIII'Y) - deaepanbHas rocyaapcTBeHHas HH(pOpMalMOHHAs
cuctema «EnuHbIN mopTan rocy1apCcTBEHHBIX U MYHUUHMIAIBHBIX YCIYyT (PYHKIUN)
(www.gosuslugi.ru).

1.2. Kpyr 3asiBureJieii.

3asgBUTEISIMU MYHUITUTIATIBHON YCITYTH SBISIFOTCS TPaBO00IaAaTeNId MyHUIIUTIATEHOTO
UMYLIECTBA, A TAaKXE€ 3E€MEJbHBIX YYAaCTKOB, SBISIOMIMXCS MYHULIHUNAIbHOM
COOCTBEHHOCTHIO MYHHUIIMTIATHLHOTO oOOpa3oBaHusi «MSICHUKOBCKHI pailloH» WU
3eMeJIbHBIX YYaCTKOB roCyJapCTBEHHAs: COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHHueHa
Ha TEPPUTOPUHU CETBCKHUX MOCEICHUI MSCHUKOBCKOrO paiioHa (J1ajee - 3asBUTENb):

- ¢usuueckue nuua - rpaxaade Poccuiickoit denepaiiuu, UHOCTPAHHBIE TpaXKJIaHe,
nuia 6e3 rpaxaaHCTBa;

- IOpUINYECKHUE JIMIIA, 3apEruCTpUpOBaHHbIe Ha Tepputopun Poccuiickon @enepanuu
WM Ha TEPPUTOPUU MHOCTPAHHBIX TOCYIapPCTB.

OT wuMeHM 3asBUTENEH MOTYT BBICTYNaTh (U3MYECKHE U IOPUAUYECKHE JIHIIA,
MMEIOIIME TAaKOE MPaBO B CUJIY HAJIEJICHHUS] UX COOTBETCTBYIOLIMMH MOJHOMOYHSIMU B
MOPSAKE, YCTAHOBJICHHOM 3aKOHOIATENbCTBOM Poccuiickon denepanum.

1.3. TpeGoBanuss Kk mopsiaKy HWHGOPMHPOBAHMS O MOPSAKe NPeI0CTABJIEHUS
YCJIYIH.

1.3.1. Undopmanus o Mecte HaX0KAeHUS U Tpaduke padboThl AJIMUHHUCTPAIINH:

- ampec mecta HaxoxaeHus: 346800, PoctoBckas o6macTh, MSICHUKOBCKUI paiioH, C.
Yanrslps, yiu. Jlenuna, 33,

- pexxuM paboThl: noHeneabHuk — natHuna ¢ 9.00 no 18.00, nepepwiB ¢ 12.00 1o
13.00, BeIXOHBIE THU — Cy00O0Ta, BOCKPECEHbE, MPa3HUYHBIC THH,

- cripaBouHbIe Tenedonsr: (86349) 2-36-53;

- aJipec ouIMaIbHOTrO caiTa: WWW.amrro.ru

1.3.2. Uudopmarust o MOLI;

- anpec Mecta HaxoxaeHus: 346800, PoctoBckast 0061acTh, MsCHUKOBCKUN paiioH, C.
Yantslps, yiu. TymansHa, 25;

- peXuUM paboOTHI: MOHEETHLHUK, BTOPHUK, yeTBepr, nmsaTHuia ¢ 9.00 no 18.00; cpena ¢
9.00 mo 20.00; cy66ota ¢ 9.00 mo 13.00, 6e3 mepepsiB ¢ 12.00 g0 13.00, BeIXOAHBIC
JTHU — BOCKPECEHbE, MPa3IHUYHBIE THU

- cmpaBounbie TenedoHsl: (86349) 3-29-01 - aumpektop, TenedOHBI A YCTHOTO
MH(OPMUPOBAHMS 1O MPOLIETYPE MPEIOCTABICHUS MYHUIIMNAIBHOU yciyru: (86349)
3-29-00, 3-29-03;

- aapec oduIMaIbHOro caira: Www. myasnikovskiy.mfc61.ru

1.3.3. Uudopmanus mo BompocaMm MNpPeNOCTaBICHUS YCIYTH U YCIyr, KOTOpbIE
SBJIIOTCSI HEOOXOIMMBIMH U 00513aT€TbHBIMU ISl IPEIOCTABICHUS YCIYTH, CBEJICHUN
0 XO0/i€ IPEOCTABIEHUS YCIyTH MOXET OBbITh MOTyUYeHa 3asiBUTENEM B YCTHOU (popme
MO0 YyKa3aHHBIM CIIPAaBOYHBIM TeleoHaM, TpU JHYHOM TIpUEeME, a TaKXKe C
UCIOJIb30BaHUEM  (efIepalibHON  TOCYJIapCTBEHHON HMH(POPMAIIMOHHON  CHCTEMBI
«EnuHbIii mopTan rocynapcTBEHHBIX yCIyT ((PYHKIHN)» Ha caidite WWW.gosuslugi.ru,
Ha Iloprane cetm M®ILl, a Takxke Ha HHPOPMALMOHHBIX CTEHJAX B MECTax
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NPEIOCTAaBICHUS! MYHHUIMNAIBbHON yciyrn B (opMe OJOK-CXeMbI MpeaOoCTaBICHUS
YCIIyTH.

Nudopmanus va EIII'Y u odpuumansHoM caiite AnMUHHCTpauud MSCHUKOBCKOTO
palioHa O TOpSAOKE MW CpOKax NPEAOCTABICHUS MYHUUHWINAIBHOW  YCIIyT'H
MPEIOCTABISETCS 3asIBUTENIO OECIUIATHO.

Hoctynm k wuHpOpMaMK O CpOKax UM TMOPSJAKE TPEIOCTaBICHUS YCIyTH
OCYUIECTBJISICTCSI 0€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-THO0 TpeOoBaHUM, B TOM YHCIIE
0e3 HCIONb30BaHMSI MPOTrPaMMHOIO OOECHedyeHMs, YCTaHOBKa KOTOpOro Ha
TEXHUUYECKUE CpPEACTBA 3asBUTENS TpeOyeT 3aKIIOUYEHMs JMIEH3MOHHOTO WM WHOTO
COTJIALIEHUS c mpaBooOIagaTeneM IPOrpaMMHOIO oOecrieueHus,
IIPEeLyCMaTPUBAIOILIETO0 B3UMAHUE TUIAThl, PETUCTPALMIO I AaBTOPHU3ALUIO 3asIBUTENS
VI MPEJOCTABICHUE UM EPCOHATBHBIX JaHHBIX.

NHudopmanus conepx uT ClIeIyoIue CBEACHU:

1) kpyr 3asBUTENEH;

2) ucyepnbIBaIOUIMI TEpEeYeHb JOKYMEHTOB, HEOOXOOUMBIX ISl MPEIOCTaBICHUS
MYHUIUNIATBHOW yCIyru, TpeOoBaHMS K O(DOPMICHHIO YKa3aHHBIX JOKYMEHTOB, a
TaK)K€ TepeueHb JIOKYMEHTOB, KOTOpbI€ 3asBHUTENIb BIpaBe MPEJICTAaBUTh IO
COOCTBEHHOW MHUIIUATHUBE;

3) pe3yabTaThl TMPEJOCTABICHUS MYHUIUMNAIBHOW YCIYTH, TMOPSJIOK BBIIAYU
JOKYMEHTA, SIBJISIIOLIErOCs PE3YIbTATOM HPEAOCTABICHUS YCIYTH;

4) cpoK MpeI0CTaBICHHUS] MyHULIUTTAIIBHOW YCITYTH;

5) mopsiAoK, pasMep U OCHOBaHUS B3MMAHMS I'OCYJAapCTBEHHOM MOLIJIMHBI WIM UHOU
I1aThl, B3UMAEMOM 3a IPEI0CTaBICHUE MYHUIIUIIAIBHON yCIIyTH;

6) uWCYEepNbIBAOIIMI MepeYyeHb OCHOBAaHUM MJi1 MPUOCTAHOBIICHHUS WM OTKa3a B
MPEIOCTAaBICHUN MyHUIIUNIATBHON YCIyTH;

7) o mpaBe 3asBUTENS Ha JocyAcOHOe (BHecyaeOHOe) o0)ajJoBaHUE JCHCTBUIA
(Oe3meiicTBUS) U pEIICHUM, NPUHSATHIX (OCYHIECTBISIEMBIX) B XOJA€ MPEIOCTaBICHUS
MYHULIMNAIBHOMN YCIIyTH;

8) dopmbl 3asgBiaeHuil  (YBEJOMJICHHH, COOOIIEHUI), HCIOJb3yeMbIe IIPU
MPEAOCTABICHUN MYHHUIIMNIATBHON YCIIyTH.

1.3.4. Ykazannas uHGopMaIysi MOXKET ObITh MOJTyYeHA 3asIBUTEIEM TAKXKE B MOPSIAKE
KOHCYJIbTUpOBaHus. Jlyig monydyeHuss nHGOpMAlLUK MO MPOLENype MPeAoCTaBICHUS
MYHMIIMNIAJIBHOW  YCIYTH  3asBUTENSIMU  HCIIOJNB3YIOTCS  Clenyromue  (OpMBI
KOHCYJIbTUPOBAHUS:

- KOHCYyJIbTUpoBaHue B M®L] - BpeMs 0xxuAaHUS 3aIBUTENS IPU KOHCYJIbTUPOBAHUU B
M®OII He 10mKHO NpeBBIIATh 15 MUHYT;

- KOHCYJIbTUPOBAHUE M0 MOYTE (10 3JIEKTPOHHOU MOYTE) - IPU KOHCYJIBTUPOBAHUU 110
MUCbMEHHBIM OOpaIIEHUsIM OTBET Ha OOpalleHue 3asiBUTENS HAIpaBIISIETCs] IOYTOM B
ajZipec 3asBUTENS B CPOK, HE MpEBBILAOIMMKA 15 pabounx aHEH cO AHS MOCTYIUICHUS
MMCbMEHHOI'0 00OpaIleHusI.

[Ipn koHcynbTHpOBaHUM B (OpME OTBETOB IO JJICKTPOHHOW TIOYTE OTBET Ha
oOpallleHue HalpaBisieTcs M0 3JIEKTPOHHOW TOYTe Ha JJIEKTPOHHBIN aapec
3aMHTEPECOBAHHOTO JIMIIa B CPOK, HE MpEBBIMAIMMA 15 pabounx mHeH co AHS
NOCTYIUICHUSI TUCBMEHHOTO 00pallleHusI.

JlHeM nocTyIuieHus: 0OpalleHus SBIAETCA JE€Hb PErUCTPALMK BXOISIIEr0 0OpameHus
B AZIMUHUCTpAILIHIO;



- KOHCYJBTHpOBaHHWE TO TeleoHy - OTBeT Ha Tele(OHHBIM 3BOHOK JOJIKEH
HayuHaThCcs € HMHPOPMAIMM O HAUMEHOBAHUM OpraHa, B KOTOPBIM MO3BOHUI
IpaKJIaHUH.

KoHncynbTrpoBanue mo tenedoHy He TOJKHO npeBbimath 10 MUHYT.

B ToM ciydae, eciiu cielMavMCT, OCYIIECTBISIONIMM KOHCYJIbTALUIO TIO Tesle(oHy, He
MOXET OTBETUTh II0 CYUIECTBY Ha BOIPOC, CBA3AHHBIA C MPEJOCTABIECHUEM
MYHUIIUTIATBHOM YCIYTH, CIIEHUATUCT 00s3aH MPOUHPOPMUPOBATH 3aMHTEPECOBAHHOE
JUI0 00 OpraHu3alusax, CTPYKTYPHBIX MOJAPA3JIEJICHUSX, KOTOPbIE pacroJiarator
CBEJICHUSIMU, HEOOXOAMMBIMH JIJIs1 OTBETA Ha BOIIPOC.

Nudopmarus o MyHUIIMOATBHOW yciayre 1o TenedoHy-aBTOMH(POPMATOPY HE
MpeO0CTaBISAETCS,

- nyOnuuHash ycTHas KoOHCyiubTanus - [lyOnuyHas ycTHasi KOHCYJIbTallUs
OCYIIECTBIISIETCA  COTPYAHUKAMH AJIMUHHCTpPAallUM C TPUBICYEHUEM CPEJIICTB
MacCcoBO MH(POPMALIMH - PAJAHNO, TEIECBUACHHUS;

- myOJuYHasT TUCbMEHHAsh KOHCYJbTAIlUsl - OCYIIECTBIACTCS IyTEM pa3MelleHus
WH(QOPMAIIMOHHBIX MaTepuajgoB Ha OQUIMATBLHOM MopTajie AJIMUHUCTpALINH,
nyoiuKanuy HHGOPMAIIMOHHBIX MaTEPUAJIOB B CPEJACTBAX MaCCOBOM MH(MOPMAIIUH.
1.3.5. Cneunanuctsl AIMUHUCTPALUN, IPEIOCTABISIONINE MyHULIUNIAIBHYIO YCIIYTY:

- nOpu OOpalleHUH 3aWHTEPECOBAHHOTO JIMIA MO TelnedoHy MJalT OTBET
camocroaTensHo. Ecnm cnernuanuct AJAMUHUCTpAlMKM, K KOTOPOMY OOpaTUIIOCH
3aMHTEPECOBAHHOE JIMIIO, HE MOXET OTBETUTh Ha BOIPOC CAMOCTOSTEIBHO, TO
CHEUUAIUCT MOXKET MPEAJIOKUTh 3aMHTEPECOBAHHOMY JIHUILy OOpaTUThCA MUCHbMEHHO
an00 Ha3HAUWTh JApPyroe yAoOHOE Ui 3aMHTEPECOBAHHOTO JIMLA  BpeMs
KOHCYJIbTAIIMH, JTU00 COOOIINTh TeIePOHHBIA HOMED, 10 KOTOPOMY MOKHO MOJYYUTh
HE0O0XO0IMMYI0 HH(OPMAILIHIO;

- HE BIIPABE OCYUIECTBJISATh KOHCYJbTUPOBAHUE 3aMHTEPECOBAHHBIX JIMII, BBIXOJIAIICE
3a paMKu HHGOPMHUPOBAHUS O CTAHAAPTHHIX MPOIEAYpax W YCJIOBHUSAX OKa3aHUS
MYHULIMNAIBHON YCIYTH WU BIHSIOLIEE MPSMO WIM KOCBEHHO Ha WHIWBUAYAJIbHBIC
peLIEHUs 3aMHTEPECOBAHHBIX JIULI.

OTBeThl Ha MHUChbMEHHBIE O0pAIlleHUsI Tal0TCs B TPOCTOM, YETKOM U MOHSATHOM dopme B
MACbMEHHOM BHJIE U JIOJKHBI COAEPKATh:

- OTBETHI HA MOCTABJIEHHBIE BOIIPOCHI;

- TOJDKHOCTH, (haMUJINIO U MHUITMAJIBI JIUIA, TIO/IITUCABIIETO OTBET;

- (haMuHI0 M MTHUITUAITBI UCTIOJTHUTEIIS;

- HOMep TenedoHa UCTIOTHUTEIIS.

1.3.6. Ha wuHdopmammonneix creaax MO®I[ B wMectax mnpeaocTaBieHUs
MYHUIUTNATBHBIX YCIYT Pa3MEIIaloTCsl Cleayone HHPOPMallMOHHbIE MaTepUarbl:

- TepeyYeHb MYHUIMIMAJIBHBIX YCIyT, MPEAOCTABICHUE KOTOPHIX OPTraHM30BaHO B
M®IJ;

- uH(popMamus 0 MPeayCMOTPEHHOM 3aKOHOAATENHCTBOM Poccuiickoit deneparuu
OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIl OPTaHOB, MPEIOCTABIAIONIUX MYHUIUIAIbHbBIC
YCIIYTHY 3a HapyIIEHHE MOpsAIKa TPEAOCTABICHUS MYHUIIUNIATIbHBIX YCIIYT;

- pexxuM paboThl 1 aapeca nHBIX M®II 1 npuBIIeKaeMbIX OpraHu3alii, HaXOISAIIHXCS
Ha TeppuTopun cyobekTa Poccuiickoit denepanuu.

1.3.7. Ha odunmaibHoM mnopTage AJMHUHUCTPALMUA Pa3MEIIAIOTCS CIeAYIOUIIe
nH(OPMAITMOHHBIC MAaTEPUAIIHI:



- IOJIHO€ HAUMEHOBAHUE U MOJIHBIA MOYTOBBIN agpec AIMUHHUCTPALUH;

- CIIPABOYHBIE TE€JIEPOHBI, IO KOTOPHIM MOXKHO MOJIYUYUTh KOHCYJIBTAIUIO MO MOPSIKY
MPEIOCTABJIEHNS] MYHULIMTIAIBHOMN YCIIYTH;

- aapeca IEKTPOHHOM MOYThl A IMUHUCTPALINY;

- TEKCT aAMUHUCTPATUBHOIO PETJIAMEHTA.

1.3.8. Ha ITopraine rocyciyr pazMemiaercst ”HGoOpMaIus:

- TIOJHOE HAWMEHOBAaHHWE, TIIOJHBIM TOYTOBBIA aapec U Tpapuk pabOTHI
AJIMUHHCTpAIIUH;

- CIIpaBOYHBIE TeJIC(POHBI, IO KOTOPHIM MOKHO IOJTYYHUTh KOHCYJIBTAIMIO 110 TTOPSIKY
MPEIOCTABJICHUS MYHULIUITAIILHOU YCITYTH;

- aapeca IEKTPOHHOM MTOYTHI;

- TIOPSAJIOK TONydeHHs] WHGOPMAIUU 3asSBUTEISIMU TI0 BOTPOCAM TPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, CBEACHUN O PE3YJbTaTe MPENOCTABICHUS MYHUIUNAIbHOU
YCIIyTH.

1.4. B cnyuasx, OpeayCMOTPEHHBIX (QeJepalbHBIMU 3aKOHAMHU, YHHUBEpCabHas
AJEKTPOHHAsA  KapTa  SBISIETCA  JIOKYMEHTOM,  YJIOCTOBEPSIOIIUM  JUMYHOCTH
IpakJIaHWHa, TPaBa 3aCTPAXOBAHHOIO JIMIIa B CUCTEMAax 00s3aTEIbHOTO CTPaXOBaHUS,
WHBbIE TIpaBa rpaxaaHuHa. B ciyuasx, mpeaycMOTpeHHBIX (enepaqbHBIMU 3aKOHAMH,
nocraHoBieHneM lIpaBurensctBa  Poccuiickoin  @Penepaunv, HOPMATHUBHBIMU
MpaBOBBIMM  akTaMu CcyObekToB Poccuiickoit @Dexpepanvu, MYyHHUIUTAIbHBIMUA
MPABOBBIMU aKTaMH, YHHBEpCaJIbHasi JJICKTPOHHAs KapTa SBISCTCS JTOKYMEHTOM,
YIAOCTOBEPSIOIIMM MPAaBO TPAXKAAHMHA HA TMOJYYEHHE TOCYJAapPCTBEHHBIX W
MYHHUIUITAIBHBIX YCIYT.

2. CranaapT npeaocTaBjJieHUus MyHMIUNAJIbHON YCIyIH

2.1. HaumeHoBaHHe MYHULMIIAJIBbHOM YCJIYIH.

HanMeHnoBanne MyHuIMOanbHOW yciayru - "Beimaua cmpaBku 00 OTCYTCTBUU
(HanMyuuM) 3a70JKEHHOCTH IO apeHJHOM IjiaTe 3a 3eMeNbHbIM ywacTok" (mayee -
MYyHUIUTIATbHAS yCIIyTa).

2.2. HaumeHOBaHHMe OpraHa BJIACTH, IPEAOCTABJIAIIICIO0 MYHUIHUIAIBHYIO
yCJIyry.

MyHuuunanbpHasi yciyra HOpeaocTaBisieTcss AJIMHUHUCTpanuend MSICHUKOBCKOIO
palioHa B JIMLE OTJI€JIa UMYIIECTBEHHBIX U 36MEJIbHBIX OTHOLICHUMN.

Opranu3anus, IpUHUMAONIasi y4acTUE B IPENOCTABIECHUN MyHULMIIAIbHONW YCIIYTH

- ML,

B npouecce oka3zaHrus MyHULIUNIAIBHOW YCIIYTH YYaCTBYET U IIPENOCTABISAET CBEACHUS
(uH(pOpMaIMIO) B paMKaxX MEKBEJIOMCTBEHHOI'O B3aUMOCHCTBUS:

- Mucnexkus @HC Poccun;

- MscaukoBckuii otaen YmnpapieHuss depepanbHOM CayXObl TOCyIapCTBEHHOU
perucTpanuu Kaaactpa u kaprorpaduu no PocroBckoit obnactu (nanee — Pocpeectp).
B cootBetrcTBUUM ¢ TpeGoBaHusiMU MyHKTa 3 yactu | cratbu 7 denepanbHOro 3akoHa
ot 27.07.2010 r. Ne 210-®3 "OO6 opranuzanuu MpeaoCTaBIeHUs FOCYJapCTBEHHBIX U
MYHMIIMIIAJIBHBIX YCIyr" 3alpemieHo TpeOoBaTh OT 3asBUTENSI OCYIECTBICHHUS
JNEUCTBUN, B TOM UHCIE COIVIACOBAHMM, HEOOXOMUMBIX JUIS  TOJTY4YEHUS
MYHHIIMIIAJIBHOW YCIYTHM M CBSI3aHHBIX C OOpalieHHeM B HHBIE TOCYJapCTBEHHBIC
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OpraHbl, OpPraHbl MECTHOTO CAaMOYIPAaBIICHUS, OPTraHU3alHUH, 3a HCKIIYEHUEM
MOJMYyYEHUs] YCIYr, BKIIYEHHBIX B TI€PEYCHb YCIYT, KOTOPBIE SIBIISIIOTCS
HEOOXOJIMMBIMH M O0S3aTEIbHBIMU JIJISi MPEAOCTABICHUS TOCYJAAPCTBEHHBIX YCIYT,
YTBEPKJIECHHBI HOPMATHUBHBIM MPABOBLIM aKTOM POCTOBCKOI 00iacT.

2.3. Onucanue pe3ybTaTa NpPeA0CTABJICHUS MYHMIMIIAJIBHON YCIyTH.
Pe3ynbpTaTom npenocTaBieHUs MyHULIMIATbHON YCIIYTH SIBIISIETCS:

- TIOJIy4E€HHE 3asgBUTEJIEM CIPABKU 00 OTCYTCTBUU WJIM HAJUYHUH 33JI0JDKEHHOCTH T10
apeHIHOM IUIATE 3a 3€MEJbHBINA YUYacCTOK,

- MOTUBUPOBAHHBIN OTKA3 B MPEJOCTABICHUH MYHUIUIIAIbHON YCIYTH.

3asgBUTENIO B KaUeCTBE pe3yJbTaTa MPEIOCTABICHUS YCIYTH 00ECTIeunBaeTCs 10 €Tro
BBEIOOPY BO3MOXKHOCTD TTOJTYYEHUSI:

1) nokymeHTa Ha OyMa)XHOM HOCHUTEIIE;

2) DJIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOIO YMOJHOMOYEHHBIM JOJKHOCTHBIM
JMLIOM  AJIMUHUCTpAalUMA MSICHHUKOBCKOIO palloOHa C HCIOJIb30BAaHUEM YCHICHHOU
KBaJTU(UIIMPOBAHHOMN AJIEKTPOHHOM MOAMKCH;

3) nokymMeHTa Ha OyMa)XHOM HOCHUTeNle, TMOATBEPKIAIOIIET0 COJEpPKaHHUE
AJIEKTPOHHOT'O JOKYMEHTA, HAIIPaBJIEHHOI0 opranoM, B M®II;

4) nsnexkTpoHHOTO JokyMmeHTa Ha caite EIII'Y, mpu BO3MOXHOCTH J0CTyma K
pe3yJIbTaTy MPEJOCTABICHUS YCIYTH B TEYEHUE YCTAHOBIEHHOIO CPOKA.

2.4. Cpox npeaocraBjieHMs MyHHMIMIIAJIbHOM YCIyTH.

Cpox mpeocTaBieHrs MYHUIIUITAILHON YCIIyTH COCTaBIseT 5 paboumx THEH CO JHS
MOCTYIUICHUS 3asBJICHUS U MMaKeTa JOKYMEHTOB B AMUHUCTpaiuto rbo B MOI] npu
JUYHOM OOpaIleHuH, TI0 IOYTe MO0 B (PopMe AIEKTPOHHOTO JOKYMEHTA.

Cpok mpeocTaBieHus yCIYTH B 3JIEKTPOHHOM BUJIE HAUMHAETCS C MOMEHTA IpUeMa u
peructpanud B AJMHHUCTpAIMU HJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
MIPENOCTABJIEHUS YCIYTH.

[IpuocTanoBIE€HUE TPEIOCTABIEHNS] MyHULIUITAIBHON YCIIYTH HE TPELYCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX NMPABOBBIX AKTOB, PeryJUPYHIIMX OTHOLICHHS,
BO3HHMKAKILNE B CBSAI3U C NPeA0CTABJIeHMEeM MYHUIIUIIAJIbHON YCJIYTH.
OTHO1IEHNUs, BO3HUKAIOIIUE B CBA3U C MPEAOCTaBICHWEM MYHHUIUIIAIbHON YCIYTH,
PEryJIUPYIOTCS CIEAYIOINMU HOPMAaTUBHBIMH IPABOBBIMU aKTaMMU:

- ®enepanbupiii 3ak0H oT 06.10.2003 Ne 131-d3 "OO6 oO0muX MNpPUHIHAIAX
OpraHu3alMd MECTHOTO caMoympaBieHus B Poccuiickoit @enepanun';

- Genepanbubiii 3akoH 0T 27.07.2010 Ne 210-®3 "OO6 opraHuzanuu npeaocTaBiIeHUs
rOCyJapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT';

- ®enepanbHbIii 3ak0H OT 24.11.1995, Ne 181-D3 «O cornuaabHOM 3aluTe HHBATHIOB
B Poccuiickon denepanuny;

- ®epepanpublii 3ak0H oT 02.05.2006 Ne 59-®3 "O mnopsake paccMOTpEHUs
oOparenuii rpaxaan Poccutickoit deneparuu'.

- Gdenepanbhblii 3akoH OT 06.04.2011 No 63-D3 «O06 351€KTPOHHOM MOAMKUCHY,;

- noctanoByieHue IIpaBurensctBa Poccuiickoit @enepannu ot 26.03.2016 Ne 236 «O
TpeOOBAHMSIX K TMPEIOCTABICHUIO B JJIEKTPOHHOM (HhOpME TOCYIapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT».

2.6. UcuepnbiBaouuii nepeveHb J0KYMEHTOB, HEOOXOAUMbBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBBIMH aKTaMM ISl NPEJOCTABJICHUS MYHHUIIUNAJILHOMN
YCIYIHM U YCJIYI, KOTOpble SIBJAAIOTCH HEOOXOAUMBIMH M 00f13aTeJIbHbIMHU /IJIfl
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NpeI0CTABIEHU MYHMIMNAILHOH YCJIYIH, MOAJEKAINMX MNPea0CTABICHUIO
3asiBUTEJISIMH, CHOCOObI WX MOJYYeHHsl 3asiBUTEJSIMH, B TOM 4YHCJIe B
3JIEKTPOHHOU (popme, MOPSIAOK UX MPeACTABJICHHUS.

VcueprnpIBaroIIuii mepedeHb JOKYMEHTOB, HEOOXOAUMBIX IS TIOTYUEHUS YCITyTH:

1) 3asiBieHME - OpUTHHAT;

2) TOKYMEHT, YJIOCTOBEPSIOIINI JINYHOCTD 3asBUTEIIS WU TIPEICTABUTEIIS 3asIBUTENIS -
KOIUS [P NPEIbIBICHUNA OPUTHHATIA

3) DOKYMEHT, yAOCTOBEPSIOMMI TpaBa (IMOJIHOMOYHS) MPEACTABUTENST (HU3UIECKOTO
WM IOPUUYECKOTO JIUIIA, €CITU C 3asBJICHUEM 00palaeTcs MpeCcTaBUTE b 3asBUTEIS
— KOMUS MIPH MPEIbSIBIICHUN OpUTHHAJIA,

B ciiyuae npegocTaBieHus HOTapUAIbHO YOCTOBEPEHHON JOBEPEHHOCTH, TpeOyeTcs
oOpallleHHe 3asBUTENS K HOTAPUYCy 32 YCIYIOW MO yJIOCTOBEPEHHIO JOBEPEHHOCTEM,
coriacuii, SBISIOLIEHCS HEOOXOAUMON M 00sA3aTeNbHONW [UIsl MPEIOCTaBICHUS
MYHUITUTIATBHOW yCIIYyTH, B COOTBETCTBUHU ¢ IlepedHemM ychayr, KOTOpBIC SBISIOTCS
HEOOXOMMBIMH U 00513aTEIBLHBIMY JIJISI TPEIOCTABICHUS MYHHUITATIATBHBIX YCIIYT.
3asgBiICHUE © HEOOXOJUMBIC JOKYMEHTHI MOTYT OBITH TPEACTABJICHBI B
AJIMUHHCTpALUIO CIEAYIONIMMH CIIOCO0amMu:

- Ha OyMa)XHOM HOCHTEJIE - IPH JINYHOM oOpallieHuu B AiMUHHUCTpanuto wid MOLJ;

- IOYTOBBIM OTIPABJIICHUEM B a/ipec AJMUHUCTPAIINH;

- B popMe AIEKTPOHHOTO JJOKYMEHTA - ¢ ucroyib3oBanueM [loprana rocycuyr.

B cnydae, ecnu momaua JOKYMEHTOB MPOMCXOIUT mocpenctBoM [loprama rocyciyr
JOTIOJTHUTEbHAS TI0/1a4a TaKUX JIOKYMEHTOB B KaKOH-100 nHOM popme He TpedyeTcs
B 3asgBieHum W [OKyMEHTax HE JOJDKHO OBITh TOMYUCTOK, JHUOO TMPHUIHUCOK,
3a4EPKHYTHIX CIIOB M WHBIX HEOTOBOPEHHBIX B HUX UCIPABJICHUI;

2.6.1. 3asBieHue 0 BbIJaye COpPaBKU 00 OTCYTCTBUU (HAJWYUHU) 33JI0JDKEHHOCTH IO
apeHJIHOM MIIaTe 3a 3eMeNIbHbIA y4acTOK, OPOPMIIEHHOE COTJIaCHO MpuiiokeHuto Ne 1
K aIMUHACTPATUBHOMY PETIIAMCHTY.

TpeOoBaHuUs K 3asBJICHUIO:

- 3asgBJ€HUE JIOJDKHO OBITh HANMCAaHO Ppa300pUYMBO WM  MAIIUHOMUCHBIM
(KOMITBIOTEPHBIM) CITIOCOOOM;

- 3asIBJICHUE HE MOKET OBITH 3aMIOJIHEHO KapaHAaIIoM.

TpeGoBaHUs K COJICPIKAHUIO 3aSIBICHHUS:

a) 11 GU3HUECKUX JIUIL;

- amunms, uMsi, 0TYECTBO (ITPU HATMYWH) 3asIBUTEIIS,

- PEKBU3UTHI IOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTD (DU3UUECKOTO JINIIA;

- aJIpeC PETUCTPALIU 3aBUTEIIS;

- TIOYTOBBIN ajpec U (WJIM) aapec SJIEKTPOHHOU MOUTHI, 0 KOTOPOMY JOJKEH OBITh
HaIpaBJIeH OTBET;

- IOJINTUCH 3asABUTEIIS;

- JlaTa;

0) JUTsl FOPUAUYECKUX JTHIL:

- IOJTHO€ HAUMEHOBAHKE FOPUINYECKOTO JTUIIA;

- (Qamunusa, wMs, OTYECTBO (MPU HAIMYHMH) [MOJHOMOYHOTO TMPEJCTaBUTENS
IOPUUIECKOTO JINIIA;

- PEKBU3HTHI JIOKYMEHTA, TTOATBEPKIAIOIIETO MTOJTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;



- uaeHTU(UKAIMOHHBIA HoMep Hamoromnatenpimnka (MHH) mmbo ocHoBHOM
rOCyJJapCTBEHHBIN PETUCTPALUMOHHBIA HOMED;

- FOPUIUYECKH ajipec (MECTO pErucTpaIuun);

- TIOYTOBBIN ajpec U (WJIM) aapec SJAECKTPOHHOU MOUTHI, MO0 KOTOPOMY JIOJKEH OBITh
HaIlpaBJICH OTBET;

- OJIMHUCH YIIOJTHOMOYEHHOTO MPEACTABUTEIS 3aABUTEIS;

- Ie4aTh, 1aTa;

B) 00s13aTENIbHBIC CBEJICHUS:

- HAMMEHOBAHUE OpraHa, B KOTOPBI HAIlpaBIIsE€TCS 3asBICHUE;

- CYTb 3asBJICHUS, IPEAMET MOIYUCHHUS YCIYTH;

- cnoco0 TMoMy4deHusi pe3yjbTaTa MYHHUIUINAIBHOW yCIyru (MO MECTy cladu
JIOKYMEHTOB, IOYTOBOE OTIPABJICHHUE, IO JIEKTPOHHOU MOUTE).

2.6.2. JIOKyMEHT, YAOCTOBEPSAIOUIMKA JIMYHOCTh 3adABUTENISI WIM NPEACTABUTENS
3asIBUTEJIS.

JIOKyMEHTOM,  yJOCTOBEPSIIOIIUM  JIMYHOCTh  3asIBUTENSA,  SBJISIETCS  TMACIOPT
rpaxaannHa Poccuiickon ®denepanuu, yIOCTOBEPAIOLMN JIMYHOCTh T'pa)KJaHWHA
Poccuiickoit denepanuu Ha Tepputopur Poccuiickoit denepanmu (s TpakjiaH
Poccuiickoit ®enepanuu), BpeMEHHOE YAOCTOBEPEHHE JIUYHOCTU (ISl TpakJaH
Poccuiickoit  ®enepanuu), MacnopT TrpaxJaHWHA HMHOCTPAHHOTO TOCYAapCTBa,
Jeranu3oBaHHbId Ha Tepputopun Poccuiickoit ®denepamuu (711 MHOCTpaHHBIX
rpa)kJiaH), pa3pelieHue Ha BPEMEHHOE MPOXKUBAHUE (IJ1s1 JIUI O€3 TpaKJaHCTBa), BUJ
Ha KUTEIHCTBO ([1s Jnll Oe3 TpaKJaHCTBa), yIOCTOBEepeHue OexeHna B Poccuiickoii
Oepneparuu (1711 OEKEHIIEB), CBUJIETENICTBO O PACCMOTPEHUM XOJaTaiicTBa O
npu3HaHuM OexeHleM Ha Tepputopuu Poccuiickoit ®enepanuu (mis OEKEHIEB),
CBUJICTEIILCTBO O TPEAOCTABICHUUM BPEMEHHOro YOEXHWIlla Ha TEPPUTOPUU
Poccuiickoit ®enepanuu, CBUACTEIBCTBO O POXKACHUU (IJIs1 JIUIl, HE JOCTUTIIMX
BO3pacta 14 ner).

2.6.3. JlokyMeHT, yJOCTOBepsilOIMi mpaBa (TIOJHOMOYHMSA) MPEACTABUTENS
bu3nuecKkoro WM IOPUIUYECKOTO JIMIA, €CJAM C 3asBIEHUEM oOpamiaercs
MPEACTABUTEIIb 3aBUTENS.

Jlnst mpencraButeneit GU3NYECKOro JINIA:

- JIOBEpEHHOCTh, O(GOPMIJICHHAasT B YCTAHOBJICHHOM 3aKOHOM TIOpSAJKE, Ha
MpEACTaBICHUE HHTEPECOB 3asIBUTEIIS,

- CBUJIETEIHLCTBO O POXKJICHHM (HA MPEICTABICHUE MHTEPECOB HECOBEPIIEHHOJIETHETO
pebenka 10 14 ner);

- CBUAETEIHCTBO 00  YCHIHOBJIGHMM  (Ha  TPEJCTABICHUE  HWHTEPECOB
HECOBEPIIICHHOJETHETO peOeHka 0 14 ner);

- aKT OpraHa OIeKHU U MONEYUTEIHLCTBA O Ha3HAYEHUHU ONEKYHAa WJIM TOTICUUTEIS.

Jns npeacraBuTenied OPUANIECKOTO JIMLA:

- JIOBEpEHHOCTh, O(GOPMIICHHAs B YCTAHOBJICHHOM 3aKOHOM TIOpsJKE, Ha
MPEAOCTABIECHNUE UHTEPECOB 3aABUTEIS;

- ompejiesieHrne apOUTPaKHOTO CyJla O BBEJICHUU BHEIITHETO YIIPABJICHUS U HA3HAYCHUU
BHEIIIHETO YIPAaBIAIONIEro (s OpraHu3alud, B OTHOUIEHWH KOTOPOM BBEJCHA
MpolleAypa BHEIIHETO YIIPABICHUS ).

2.7. UcuepnbiBalOUIuii nepeveHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPAaBOBbIMH AKTAMM JIsl NPEJOCTABJICHUS MYHUIIUNAJIbHOMN
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YCJIYIH, KOTOPbIe HAXOASATCA B PACHOPSKEHUH TOCYJAPCTBEHHBIX OPraHOB,
OPraHOB MECTHOI'0 CAMOYINPABJEHMS M MHBIX OPraHM3anMii M KOTOpbIe
3asiBUTEJIb BIPpaBe MNPEACTABHTb, a TaKKe CHOCO0ObI M MeECTO HX NOJy4YeHHS
3asiBUTEJSAMM, B TOM YK CJIe B DJIEKTPOHHOH (popMe, MOPSAIOK MX NPeICTABICHHS.
2.7.1. JlokyMeHTOM, HEOOXOJAMMBIM B COOTBETCTBHU C HOPMATUBHBIMHU IPAaBOBHIMHU
aKkTaMu JJId TPENOCTAaBIEHUS YCIYTH, KOTOPBIM HAaXOAUTCA B PaCHOpPSHKEHUU
rOCyJJapCTBEHHBIX OpPraHOB, OPTAaHOB MECTHOTO CAMOYIPABJICHUS W WHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUU TOCYAAPCTBEHHBIX M MYHHULMNAIBHBIX YCIYT, W
KOTOPBIE 3asBUTEIIb BIPABE MPEACTABUTD, SBIISCTCSA:

- BbIIMCKa M3 EIMHOrO rocynapCTBEHHOTO peecTpa IOPUAMYECKUX JIML HIIU
WHJIMBUAYJIbHBIX TPEANPUHUMATEICH;

- BbIUCKa U3 ENWHOrO rocynapcTBEHHOrO peecTpa NpaB Ha HEABMKUMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX ITPABAX HA 36MEJIbHBIN yYaACTOK.
JlokyMeHTBI, yKaszaHHble B noanyHkre 2.7.1 mynkra 2.7 paspema 2
aAMUHHACTPATUBHOTO PETJIAMEHTA 3asIBUTEIb BIPABE MIPEACTABUTH CAMOCTOSTEIBHO.
2.8. Ykazanue Ha 3anper TpedOBATH OT 3asiBUTEJIA.

Anmunuctpanus uin M®I] e Bnpase TpeOOBaTh OT 3asIBUTEINS:

- TpENCTaBICHUs JIOKYMEHTOB M HMH(POpPMAllUU WM OCYIIECTBICHUS JEUCTBUIA,
MPEACTABICHUE WA OCYUIECTBIEHHE KOTOPBIX HE MPENYyCMOTPEHO HOPMAaTUBHBIMU
aKTaMH, PETryJIuPYIOUIMMHA OTHOUIEHHWS, BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM
MYHULIMNAIBHON YCIIyTH;

- TpeICTaBiCHHUS JOKYMEHTOB M HWH(GOpPMalMH, KOTOpble B COOTBETCTBUHU C
HOPMAaTUMBHBIMM MNpPAaBOBbIMU akTamu Poccuiickon @Denepanuy, HOPMaTUBHBIMU
PaBOBBIMM aKkTaMu POCTOBCKOM 00JacTM M MYHHULMIAJIbHBIMU IPABOBBIMH AKTaMU
HaxOJATCS B PACIOPSHKEHUH OPraHOB, MPENOCTABIISIIOMINX MYHULMNAIbHBIE YCIIYTH,
rOCyJapCTBEHHBIX OpPraHOB, HMHBIX OPraHoB MECTHOI'O CaMOYIpaBieHUS JHOO0
MIOABEIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYIpPaBJICHHS  OpraHHU3alHil,
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHHUIUIIAJBHON YCIYrd, 3a HWCKIOYEHUEM
JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 crtatbu 7 dexnepanbHoro 3akoHa ot 27.07.2010
N 210-®3 "OO0 opraHu3aii MpeaoCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUIIMITATbHBIX
yeayr'";

- IIPU OCYIIECTBJIEHUU 3allMCU HA MPHUEM B IEKTPOHHOM BHJE COBEPLICHUS HHBIX
NEHCTBUM, KpOME MPOXOKACHUS UICHTU(DUKALUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUU
C HOpMAaTMBHBIMU NpaBOBbIMU akTamMu Poccuiickonn dDenepanuu, yka3zaHus LEIU
npuemMa, a TaKXke MPEeJOCTaBICHUs CBEIEHUM, HEOOXOOUMBIX i1 pacyera
JUIMTEJIbBHOCTH BPEMEHHOIO HMHTEpBaJia, KOTOPBIA HEOOXOAMMO 3a0pOHHMPOBATH IS
npueMa.

2.9. UcyepnbiBaOMid NepevyeHb OCHOBAHUI VISl 0TKAa3a B NpueMe J0KYMEHTOB,
HEO0XOAMMBIX JJIfl PEeI0CTABJICHUA MYHULIMIIAJIbHOM YCJIYIH.

OcHoBaHMI i1 OTKa3a B NIpHEME JOKYMEHTOB HET, B CIIy4yae, €CJIM YKa3aHHbIC
JIOKYMEHTBI TOJaHbl B COOTBETCTBUM C HH(pOpMAIME O CpoKax U TMOPSAKe
MPeIOCTaBIEHUs yCIyTH, onmyonukoBanHou Ha EITY.

2.10. HcyepnpiBaIuii mnepedyeHb OCHOBAHUN /JISI NPHOCTAHOBJIECHUS WJIM
0TKa3a B NPeA0CTABJICHMHA MYHUIIUNIAJIBHON yCJIYIH.

2.10.1. OcHoBaHui i1 NPUOCTAHOBIECHHA MYHULUIAJIBHOM  YCIyru He
IIPENYCMOTPEHO.
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2.10.2. OcHoBaHus U1l OTKa3a B IPEIOCTABICHUN MYHUIIUNIAIBHONW YCIIyTH:

- OTCYTCTBHE XOTSI Obl OJIHOTO W3 JOKYMEHTOB, YKa3aHHBIX B I. 2.6. HACTOSIIETO
periiaMeHTa;

- HECOOTBETCTBHE IPEJCTABICHHBIX JOKYMEHTOB 1O (QopMe WU COACPKAHUIO
TpeOOBaHUSM JEHCTBYIOIIETO 3aKOHOJATEIbCTBA, a TAKXKE COJICPKAHUE B JOKYMEHTE
HEOTOBOPEHHBIX MTPUITUCOK U UCIIPABIICHUI;

- OTCYTCTBHUE Yy TNPEACTABUTEN 3asBUTENII COOTBETCTBYIOIIMX ITOJHOMOYMI Ha
MOJIyY€HHE MYHUIUIIAJIbHON YCIYTH;

- 3a4BUTEJb HE SBJISIETCA apEHJIaTOPOM 3E€MEJIBHOTO y4acTKa IO JOTOBOPY apeHbl,
3aKJIIOYEHHOMY ¢ AJIMHUHUCTpaIUEn;

2.11. Ilepeyennb ycJayr, KOTOpbie SIBJISIOTCSH HEOOXOAMMbIMH U 00513aTeJIbHBIMU
JAJIS1 TPeJOCTABJICHUS] MYHMUMIAJbHOW YCJIYrH, B TOM YHCJIE CBEICHUSA O
HOKYMeHTe (JIOKyMeHTaX), BbIIaBaeMOM (BbIIAaBa€MbIX) OpPraHU3ANUSAMHU,
YYACTBYHIIHMMH B NPEJOCTABJICHNN MYHUIIMIIAJIbHOM YCJIYTH.

HoTapuanbHo y10CTOBEpEHHYIO JOBEPEHHOCTD 3asBUTEIb MOJIy4aeT B COOTBETCTBUU C
[lepeuneM ycayr, KOTOpBIE SBIAIOTCA HEOOXOAMMBIMU U 00S3aTEIbHBIMHU IS
MPE0CTaBICHUS MYHHUITUTIATBLHBIX YCITYT.

CBenenus n3 EAMHOTO rocyJapCTBEHHOTO PEECTpa HEABMKMMOCTH 3alpallluBarOTCs
AnMmuHuCTpanue MSCHHKOBCKOTO pailoHa B MOPSAJKE MEKBEIOMCTBEHHOTO
B3auMojielicTBus B Pocpectpe 6e3 yuactus 3asiBUTENS.

Boimucku ux ET'PYOJI u EI'PUII 3anpammBarotcss AaMUHUCTpalineit MsiCHUKOBCKOTO
palioHa B TMOpsJIKE MEXBEAOMCTBEHHOro B3aumojeiictBus B MDOHC 0e3 yuactus
3asIBUTEJIA.

2.12. Ilopsiaok, pa3mep U OCHOBAHUS B3UMAHMS IOCYAAPCTBEHHOM MONLIMHBI UJIU
HHOH IUIAThI, B3MMaeMOM 32 MPeA0CTABJIeHHe MYHULMIIAJIBLHOM YCJIYTH.
MyHnununanpHas —ycjiyra NpeaoCTaBisieTcss ©0e3 B3MMaHUS TOCYJIapCTBEHHOM
MOIUIMHBI UJIA UHOU TIJIATHI.

2.13. Ilopsiaok, pa3Mep W OCHOBAaHHUS B3MMAaHMS ILUIATHI 32 NpPeJOCTABJIEHUE
YCIYI, KOTOpPble SIBJSIIOTCA HEOOXOAUMBIMM U  00M13aTeJIbHbIMU  JIJIfl
NpeaoCcTABJeHUS] MYHHIIUNAIBHON YCJIYT'H, BKJIO4Yasi UHGOPMAIMI0 0 METOAUKAX
pacyeTa pazMepa TaKOM IJIATHI.

[Topsimok, pa3mep, OCHOBAaHMS B3MMaHHUS IUIAThl 3a MPEJOCTABICHUE YCIYTd MO
YIOCTOBEPEHHUIO  JIOBEPCHHOCTEH, COrJIacuid, SBISIOMICHCS HEOOXOIUMOW H
o0si3aTeNbHOM  JUIsl  MPEOCTABIICHUS MYHUIMIIAIBHOW  YCIYTH, YCTAHOBJICHBI
3aKOHOJATENbCTBOM Poccuiickoit denepannu o0 HOTapuaTe, 0 Hajorax u coopax.

2.14. MakcuMaJIbHBII CPOK OXKMJIAHUSA B oO4Yepeau NPHU IMoJaye 3ampoca o
NPeI0CTABJIEHUHA MYHHMIUNAJIBHON YCJIYIrH, YCJOYId OPraHU3aliu, y4acTBYHOIIeil
B MNPEIOCTABJIEHMH MYHUIIUNAJIBHOW YCJIYIW, U NPH TNOJYYEHUH pe3yJabTara
NpeI0CTABJEHUS TAKUX YCJIYT.

Bpems oxupanus B oyepeau Ui MOJAYM JOKYMEHTOB U IOJYYEHHUS pe3yJibTara
MYHULIMNAIBHOMN YCIIyT'H HE MPEBbIIAET 15 MUHYT.

[Ipu oGcmyxuBanuu 3asBuTeneld - repoeB Corumanuctuueckoro Tpyna; MOIHBIX
KaBajepoB opnaeHa TpynoBoil CnaBbl,; MHBAJIMIOB BOMHBI; YYaCTHHKOB Benukoii
OTeyecTBEHHOW BOWHBI, JIHMI[, HArpaKIEeHHBIX 3HakoM 'JKuremo OJI0KagHOTO
Jlenunrpana; repoeB CoBerckoro Coro3a; repoeB Poccuiickoit denepanuu; NOJIHBIX
kaBasiepoB opaeHa Cnabl; mHBamuaoB | m Il rpynnm ¢ moMompbro 3JI€KTPOHHOR
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CHUCTEMBI YIIPABJIECHUS OYEPEIbI0 UCIOJIb3YyETCS MPUHUUI MPUOPUTETHOCTU IO
OTHOIIEHUIO K JPYTUM 3asBUTENSAM, 3aKIIOYAIONIUMKCS B BO3MOXHOCTH ClIaTh
JIOKYMEHTBl HA MOJIyYCHHE MYHHUIIMIAIBHON YCIYTd BHE OCHOBHOM ouepeau. llpum
OTOM TaKWE€ 3asBUTEIIM BMECTE C MOJYYEHHBIM TAJIOHOM crnenuanucrtam MOIL],
OCYIIECTBIISIIOIINM TIPUEM, BbIAUy JOKYMEHTOB M KOHCYJIbTUPOBAHUE, MTPEIBABISIOT
JOKYMEHTBI, TOATBEPKAAIOIINE UX MTPUHAJIEAKHOCTh K YKa3aHHOW KaT€rOpHH JIULI.
2.15. Cpok ¥ moOpsiIOK perucrpaluy 3anpoca 3asBUTENs O NMPeI0CTABJIECHUH
MYHUIUNAJBHON  YCJYrH, YCJIYI'HW, [PeIoCTABJIsieMOil  OpraHusaunuem,
Y4acTBYOIlell B MNPEAOCTABJIEHMH MYHHIUINAJIBHON YCJIYrd, B TOM 4YHCJe B
3JIEKTPOHHOU (popme.

IIpu npenocraBneHnn AQokymMeHTOB B MODI] 3asdBneHune peructpupyercss B JICHb
npremMa JOKYMEHTOB.

[Ipy nepepmaye mnakera JOKYMEHTOB 4epe3 Kypbepa B aapec AIMHHUCTpPALUU
3asIBJICHUE PETUCTPUPYETCS B JIEHB MTOCTYIUICHUS IOKYMEHTOB.

Perucrpanusi JOKyMEHTOB 3asBUTENSI O MPEAOCTABICHUA MYHUILMNAJIBHOW YCIIYTH,
HalpaBJ€HHBIX B JJIEKTPOHHOW ¢opMme ¢ wucnoiab3oBanuem Ilopranma rocyciuyr,
OCYILIECTBIISIETCS. B JICHb MX IMOCTYIUICHUS B AJIMUHHUCTpAIUIO JTUOO HA CIEAYIOUTUN
pabouuil IeHb B ciydae MOCTYIUICHHS JOKYMEHTOB MO OKOHYaHUM paboO4Yero BpeMeHU
AnvmuHuCTpauuu. B cinydae mocTyrieHusl TOKYMEHTOB 3asBUTENS O MPEIOCTABICHUH
MYHUIIUTIATBHOM YCIYTM B BBIXOJHBIE WJIM Hepaboyue TMpa3AHUYHbIE JHU UX
perucTpanusi OCYIIECTBISIETCA B TMEPBbIA pabouuid  AeHb AJIMHUHHUCTpAIUH,
CJIEAYIOIIUH 32 BBIXOAHBIM WJIM HEPAOOUUM MPa3AHUYHBIM JTHEM.

[Ipu npenocTaBieHUH YCIYTH B 3JEKTPOHHON (DOPME 3asBUTEIIO HAMPABIIAETCA:

a) yBEJJOMJICHUE O 3aMKCH Ha NMpUeM B AJIMUHUCTPAIMIO WM MHOTO(PYHKIIMOHAIbHBIN
LIEHTp, COJEpIKaILlEe CBEACHUS O AaTE, BDEMEHH U MECTE IIPUEMA;

0) yBeOOMJIEHHE O TMpPUEME M PErucTpalud 3anpoca M HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX ISl MPEOCTABICHUS YCIYTH, COJAEpKallee CBeAeHUs 0 ¢akTe nmpuema
3ampoca ¥ JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBIEHUs YCIyrd, U Haydaje
MPOLIEAYPBI IPEAOCTABIEHUS YCIYTH, & TAKKE CBEJICHHS O 1aT€ U BPEMEHU OKOHYAHUS
MPEIOCTABIEHUSI YCIYTH JTMOO MOTHBUPOBAHHBIA OTKa3 B MPHUEME 3ampoca M WHBIX
JIOKyMEHTOB, HEOOXOIUMBIX JUIsI IPEIOCTABICHUS YCIYTH;

B) YBEIOMJICHHE O pe3yJbTaTax pPacCMOTPEHUs JIOKYMEHTOB, HEOOXOIMMBIX JIJIs
MPEIOCTABJIEHUS] YCIIYTH, COJEpIXKaIllee CBEACHUS O MPUHATUU IMOJOKUTEIBHOTO
pElICHUsT O TMPENOCTABICHUM YCIAYTM W BO3MOXKHOCTH IMOJYYUTh PpE3yJbTatr
MIPEIOCTABIICHUS YCIYTH JINOO MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUN YCITYTH.
2.16. TpeGoBanusi K NOMEIIEHUAM, B  KOTOPbIX IPeI0CTABJSETCS
MYHUIMOAJbHAS  yCJayra, YyCJIYrMm  OPraHM3alui, y4acTBywumied B
NPEAOCTABJICHMM MYHMUUNAJIBHOM YCJIYIM, K MeCTaM OXHMIAHMS M IpHueMa
3asiBUTeJIell, pa3MelleHu0 W O(QopMJIEHHMI0O BH3yaJIbHOW, TEKCTOBOH WM
MYJbTHMeAUHON HHGOPMALIMHU O NOPSAAKE PEI0CTABICHUS YCIYT.

Mecrta mnpenocTaBiieHHs] MYyHULMINAIBHOW YCIYyTH JOJDKHBI OTBEYATh CIIEIYIOLIUM
TpeOOBAHUSIM.

[Tomemnienune, OMKHO OBITH 00OPYIOBAHO OTAEIBLHBIM BXOJOM JUIsl CBOOOJIHOTO
JIOCTyTa 3aABUTEIIECH.

[Tomeliennst 00OpPYAYIOTCA B COOTBETCTBUU C JICUCTBYIOIIMMH CAaHUTAPHBIMU
MpaBWIaMH HW HOpMaMu. MecTa MPEIOCTaBICHUS] MYHULUNAIBHON  YCIIyTH
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00OpYIYIOTCS CHCTEMAMHM KOHIWULMOHUPOBAHUS (OXJIAKICHUS M HArpeBaHus) U
BEHTWIMPOBAHUSA BO3[yXd, CPEACTBAMH NOKAPOTYLIEHUS M ONOBELIEHHS O
BO3HUKHOBEHUHN YPE3BBIYAHON CUTYALUH.

[Tomenienus: 00OpyAyIOTCS MaHAyCaMHU, CIEIUATbHBIMU OTPAXKICHUSIMU U TIEPUIIAMH,
o0ecreynBaloTCsl OECHpPEensTCTBEHHOE TMEPEABMKEHUE M PA3BOPOT HHBAIUIHBIX
KoJsAcOK. [IpemycmaTpuBaeTcsi BBIIEIEHHME OKHAa Ha IPEAOCTABICHHE YCIYr JUIS
OOCIIyKMBaHUS 3asBUTENEH C OTPAaHMYEHHBIMH (U3NYECKUMHU BO3MOXHOCTSMHU B
CTOPOHE OT BXO/Ia C YYETOM OECIPENsITCTBEHHOIO ObE3/a U TOBOPOTA KOJISICOK.

i o6cmyKUBaHUS 3asBUTENEH C OIpaHUYEHHBIMU (PU3MYECKUMHU BO3MOXXHOCTSMU
JIOJKHBI OBITH 00ECIIEYEHBI:

- ycnoBHs Ui OECHPEnsITCTBEHHOTO JOCTyNa K 00BEKTaM U MPEAOCTaBIsIEeMbIM B HUX
yCIIyraMm;

- BO3MOXHOCTb  CaMOCTOSITEJIBHOIO  WJHA C  TIOMOWIBKD  COTPYAHHUKOB,
NPEAOCTABIAIOIIMNX  YCIYTH, NEPEABMIKEHHUS IO TEPPUTOPUHM, HA  KOTOPOU
pacnoiokeHbl 00bEKTHI, BX0/1a B TAKME OOBEKTHI M BBIXO/A U3 HUX;

- BO3MOYKHOCTb NIOCA/IKU B TPAHCIIOPTHOE CPEICTBO U BBICAJKH U3 HETO MEPEN BXOIOM
B 00BEKTHI, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIA-KOJSCKU U IPU HEOOXOIUMOCTH C
IIOMOILBIO COTPYIHUKOB, IPEAOCTABIIAIOIINX YCIIyTH;

- HaJyIexallee pazMelieHue o0opyA0BaHus U HOCUTENeW nH(pOpMaLuy, HEOOXOAUMBIX
JUIS o0ecrnie4yeHus OecrpensiITCTBEHHOTO J0cTyIa WHBAJINJIOB
K 00BEKTaM U YCIyraM C y4eTOM OIpaHUYCHHUN UX KU3HEEATEIbHOCTH;

- nyOnMpoBaHWE HEOOXOIMMOW JUisi HWHBAIUAOB 3BYKOBOM W  3pUTEIBHOU
uHboOpMaIlMy, a TakKe HaAMUCed, 3HAKOB M HHOM TEKCTOBOM M Trpaduyeckoit
MH(OpMaAU 3HaKaMU, BBINIOJHEHHBIMH pelbe(HO-TOUeYHBIM MIpUpTOM bpaiins.

Jnst oxupaHus mpuema 3asBUTENSIMH, 3alOJHEHUS HEOOXOAMMBIX JIA IMOJTYYEHUs
MYHUIUNATBHON yCIyTM JTOKYMEHTOB OTBOSTCS MecTa, 000PY/IOBaHHBIE CTYJbSIMHU,
cTojlaMu (CTOMKaMM) Uisi BO3MOXKHOCTU O(OPMIICHUS IOKYMEHTOB, 00€CIeUYnBaIOTCs
KaHLUESIPCKUMH  TIPUHAJICKHOCTIMY, OJaHKaMu 3asiBICHUM M oOpaslaMu uX
3anoyiHeHus. KonmdecTBO MecT OXuIaHMs ONpEeNesseTcs UCXoAs U3 (aKTUYECKOM
Harpy3Ku ¥ BO3MO>XKHOCTH UX Pa3MEIICHNS B IOMEILIECHUH.

[Tomemenuss st paboTbl € 3asgBUTEIAMU OOOPYAYIOTCS COOTBETCTBYIOIIMMHU
UH(GOPMAILIMOHHBIMU CTEHIaMH, BBIBECKAMHU, YKA3aTEIISIMHU.

BusyanbHas, TeKCTOBask U MyJIbTUMEANIHAA HH(OPMALIKA O MOPSIAKE MPEJOCTaBICHHUS
MYHHUIIMIIAJBHOW  YCIOYTHM pa3Memiaercss Ha HHPOPMAIMOHHOM CTEHAE WIH
UHGOPMAIIMOHHOM TE€PMHHAJIE B MOMEIICHUAX IS OKHJIAHUS U MpHeMa 3asBUTEICH
(ycraHaBiuBaroTCsl B y10OHOM JIsl 3asiBUTENEH MecTe), a Takxke Ha [loprane rocyciyr
¥ Ha O(PUIIMATBHOM MOpTalie AJMUHUCTPALIIH.

2.17. Iloka3areJu JOCTYNIHOCTH M KayeCcTBA MYHMUIHUNAJILHON YCJYrd, B TOM
YHcJIe KOJUYECTBO B3aMMOACHCTBUM 3aiBUTEA € JOJKHOCTHBIMHU JMIAMHU IPH
NPEeIOCTABJCHUH MYHUUMUNAJBHOH YCIAYIH M HX NPOAOJKHUTEIbHOCTb,
BO3MOKHOCTb IOJYYECHUS MYHUIHUNAJBHOH YCJIYIM B MHOIOQYHKIHOHAJIbHOM
LHEeHTpe MPeJOoCTABJCHUA TOCYAAPCTBEHHbIX M MYHHUUNAJIBHBIX YCJYT,
BO3MOKHOCTb  NOJY4YeHHs]  MHPOPMAMM O  XOJe  IpeaoCTaBJICHHA
MYHULIHMNAJIBHONH YCJIYIHM, B TOM 4HCJe ¢ HCHO0/Jb30BAHMEM HH(OPMALMOHHO-
TeJeKOMMYHKAIIMOHHBIX TEXHOJIOT M.

2.17.1. Tloka3arensiMy OEHKH JOCTYITHOCTH MYHHMIIMIIATLHON YCIIYTH SIBJIFOTCS:



CHIDKCHHE KOJMYECTBA B3aMMOJCUCTBUN (U3MYECKUX U IOPUIUYCCKUAX JHI C
JOJDKHOCTHBIMH  JIMIIAMHU OPraHOB MECTHOI'O CaMOYIpPABJICHHS MPU IOIYyYEHUU
MYHUILIMTAIBHOUN YCIIyTH;

BO3MOYKHOCTb MOJy4aTh MyHULUIIAJIBHYIO YCIYT'Y CBOEBPEMEHHO U B COOTBETCTBUH CO

CTaHJAapTOM MPEIOCTaBICHUS MyHUIIMIAIbHON yCIyTH;

BO3MOKHOCTh MOJy4aTh MYHUIMUIIAIBHYIO YCIYTY, a TAKXKE MOJHYI, aKTYyaJIbHYIO U
JIOCTOBEPHYIO0 MHPOPMALIUIO O MOPSAKE MPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH, B
TOM YHCJIE C Ucnoyb30BaHueM [lopTana rocyciyr;

BO3MOXXHOCTh ~ TOJly4aTh  HMHGOPMAIMIO O  pe3yJbTaTe  MPeIOoCTaBICHUS
MYHUILIMNAIBHOUN YCIIyTH;

BO3MOKHOCTh TIO 3ampocy 3asBUTENsl Bble3na paboTtHuka M®I] k 3asButento s
npueMa 3asBJICHUM W  JIOKYMEHTOB, HEOOXOJAMMBIX JJIsI  MPEJOCTaBICHUS
MyHUIMOAIBHOM yCIYrM, a TakXe JIOCTaBKM pe3yJbTaTOB MPEIOCTaBICHUS
MYHUILIMTATBHOUN YCIIYTH;

BO3MOYKHOCTbh MOJYYEHHUS MYHUUMIAIBHOM YCIYTM C TOMOIIbIO YHHBEPCAIbHOU
ANIEKTPOHHOM KapThl B Ciydyasx, HPEAYyCMOTPEHHBIX (¢eaepalbHbIMU 3aKOHAMU,
noctaHoBiieHusiMu  [IpaButensctBa P®, HOpMAaTUBHBIMH TIPABOBBIMU  aKTaMH
PocToBcko#t 0071aCTH, MyHUIIMITAIbHBIMU TTPABOBBIMH aKTaMU;

BO3MOXKHOCTh 0OpaniaTbcs B J0CY1I€OHOM U (UITK) CyJAeOHOM TOPSIIKE B COOTBETCTBUU

C 3akoHOJaTeNnbCTBOM Poccuiickoit @enepanuu c KajioOoOil HA NPUHITOE IO
3asIBJICHUIO 3asIBUTENS PEIICHUE WX Ha JehcTBUs (0€3/1eiCTBHE) TOJDKHOCTHBIX JIUI]
AnmMmuHucTpanuu, pabotHukoB MOII.

2.17.2. OcHOBHBIE TPEOOBaHUS K KAUE€CTBY MPEAOCTABIECHUS MyHULUIIAIBHON YCIYTU:
CBOEBPEMEHHOCTbH MPEOCTABICHHS] MyHULIMIIAIbHON YCITyTH;

JIOCTOBEPHOCTh M TOJHOTa MH(GOPMHPOBAHUS 3asBUTENSL O XOAE PACCMOTPEHUS €ro
oOpartieHus;

co3aaHre KOMGOPTHBIX YCIOBUHN MPU MPEAOCTABICHUA MYHULIUIIATBHON YCIyTH;
yAOOCTBO M JOCTYINHOCTh TMOJY4YEHHUs 3asBUTENIeM UWHGOpPMAIMM O TMOpsSAKe
MPEAOCTABIEHUS MYHHUIUIIAJbHON yCIYyTH.

2.17.3. TlokazarensmMu OLIECHKH KadyecTBa MPEJOCTABICHUS MYHULHMNAIBHON YCIyTH
SABJISIFOTCSL:

COOJTI0/IEHNE CPOKA MPEIOCTABICHHS MYHHUIIUTIAIBHON yCIIYTH;

OTCYTCTBHE MOJAHHBIX B YCTAHOBIICHHOM TOPSJIKE JKallod Ha neicTBus (0e3neicTBre)
JIOJDKHOCTHBIX JIMI], OCYIIECTBICHHBIE B XOJI€ TPOBEJACHUS MYHUIUIIATLHON YCIYTH.
2.17.4. TlokazaTensiMu OIEHKH JOCTYIMHOCTH YCIYTH JJIS JIUI C OTPaHUYEHHBIMHU
BO3MOYHOCTSIMU SIBJISIFOTCSL:

COMPOBOXKJICHUE HMHBAIMJIOB, UMEIOIIMX CTOMKHE paccTpoicTBa (QYyHKLUHUHU 3PEHUS U
CaMOCTOATEIBLHOTO NIEPEIBIXKEHUSI, U OKa3aHUE UM TIOMOIIY Ha OOBEKTaX;

JIOMYCK Ha OOBEKTHI CypAOIEpEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMYCK  HAa  OOBEKThl  COOAKU-TIPOBOJHMKA  MPU  HAJUMYMM  JIOKYMEHTA,
MOATBEP)KIAIONIETO €€ CIelNHalbHOe OO0ydeHHe, BBIJIAHHOTO B COOTBETCTBUM C
IprKa3oM MHHUCTEPCTBA TPyJla U COUMAIBHOM 3amuThl Poccuiickoin denepaunu OT
22.06.2015 Ne 386H;

OKa3aHWE COTPYJIHUKAMH, TIPEIOCTABJISIONMMUA YCIYTH, WHOM HEOOXOIuMOi
WHBAJIMJaM TOMOIIM B IPEOJOJICHHMH OapbepoB, MEIIAIOIIUX MOJYyYEHHUIO YCIYr U
UCITIOJIb30BAHUIO 0OBEKTOB HAPABHE C IPYTUMU JIULAMHU.



2.17.5. IlpenocraBiieHUE MyHULIATIAIBHON YCIIYTH:

MIpU HAINpaBJICHUM 3asIBICHUS U MaKeTa JOKYMEHTOB MOYTOBBIM OTHPAaBICHUEM WM B
dbopme AIEKTPOHHOIO JOKYMEHTa HEMOCPEICTBEHHOIO B3aUMOJCHCTBUS 3asiBUTEIIS C
JIOJDKHOCTHBIM JIUIIOM, OCYILECTBIISIFOIIUM MPETOCTABICHUE MYHUITUTIATLHON YCIIyTH,
He TpeOyeTcsl.

npu obOpaimieHud B AaMuHuctpanuio uinu MOLl 3asButens He MeHee ABYX pa3
B3aUMOJICHCTBYET C COTPYOHUKOM AjamuHuctpauuu wuin MOIL], ydacTByromuM B
MPEAOCTABICHUA MYHMIMIIAJBHON YCIYTd IMpU IMOoJadye 3amnpoca M IOIYyYECHHH
MOATOTOBJIEHHBIX B XOJI€ MCIOJHEHUS MYHUIUIAIBHOW YCIYIM JOKYMEHTOB.
[IpoAOMAKUTENLHOCTh OJTHOTO TAaKOIO B3aMMOJCHCTBUS HE JOJDKHA mIpeBbimaTth 30
MUHYT.

B03M0XHOCTB MOJTyU€HHUSI CBEJICHUN O XOJ1€ MPEOCTABICHNS MyHUIIUITAIbHOW YCIYTH
peanusyercsl o HoMepaM TeJle(pOHOB, aapecaM SJIEKTPOHHOU MOYTHI, YKa3aHHBIM Ha
[TopTane rocyciyr u opunraIbHOM HopTajie AJIMUHUCTPAIUU.

2.18. nbie TpeOboBaHuUsI, B TOM YHUCJIE YUYUTHIBAIOIME OCOOCHHOCTH MPEIOCTABICHUS
MYHUIMOQIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX IIEHTpaxX MpeaoCTaBICHUS
TrOCYJIapCTBEHHBIX W MYHHUIUMIAIBHBIX YCIYT W OCOOCHHOCTH TMPEIOCTaBICHUS
MYHUIIUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

2.18.1. 3asBuTEnb UMEET NMPABO MPEACTABUTDH 3asIBICHUE B A IMUHUCTPALIMIO:

- JINYHO;

- yepe3 MOI];

- 10 TMOYTE;

- ¢ ucnoap3oBanueM [loprana rocyciuyr;

2.18.1.1. B AnMuHUCTpanuy 3asBJICHUE U MTAKET JOKYMEHTOB IPUHUMAET CIELUAAINCT
AJIMUHHCTpaLNH.

[Ipu npenocraBieHUH JTOKYMEHTOB B AJMHUHHCTPAIlMM KOMHUU  3aBEPSIFOTCS
CIEUAIUCTOM, MPUHUMAIOIIUM JTOKYMEHT, TP MPEIbIBICHUN OPUTUHAJIOB.

2.18.1.2. TlpenocraBnenne MyHULMNAIbHOU yciayru yepe3 MO®I] ocymiecTBiseTcs
IIPU HAJMYUU COTJIAILICHHS O B3aUMOJICHCTBUMU.

B M®I] 3asBieHre U akeT JOKYMEHTOB IpUHUMAET crieruanuct MOLI.

IIpu npenocraBieHun AOKYMEHTOB B MOI[ komuu 3aBepsrOTCS CHELUAIUCTOM,
MPUHUMAIOIIUM JIOKYMEHT, IPH NPEIbIBICHUN OPUTUHAJIOB.

2.18.1.3. Ilpu oTmpaBKe MO TNOYTE 3asBJICHUWE U TMAaKeT JOKYMEHTOB B ajpec
AJIMUHUCTpaIMU MOYTOBBIM OTIPABIECHUEM C YBEAOMIICHHUEM O BPYUCHHH.
HampaBnsiemble M0 mOYTE MOKYMEHTHI MOJICkKAT OO0S3aTEIIBHOMY HOTApHUAIBHOMY
3aBEpEHUIO JIMOO 3aBEPEHUIO OPraHOM (OpraHu3alreil), BbIIABIINM JOKYMEHT.
2.18.1.4. IlpenocraBieHne MYHULMNAIBHOW YCIYyTHM C HCIOJb30BaHueM Iloprana
TOCYCIyT OCYIIECTBISICTCS B OTHOILICHUM 3asBUTENCH, MNPOUIEANINX MPOLEIYyPY
perucTpalid M aBTOpU3ALMU C HCIOJIb30BaHHEM (penepanbHOM TrocyaapCTBEHHOM
uHpopmaimoHHon cuctembl "Enunas cuctema naeHTUGUKAMU U ayTeHTU(PUKAUU B
UHGPaACTPYKTYPE, obecreunBaroniei UH(OPMAITMOHHO-TEXHOJIOTUYECKOe
B3aMMOJICCTBHE WH(DOPMAIMOHHBIX CHCTEM, HWCIIOJIB3YEMBIX IS MPEIOCTABICHUS
rOCYyJapCTBEHHBIX M MYHUIIMITAJILHBIX YCIYT B JIEKTPOHHOU opme".

2.18.2. TpebGoBanusi K 3asABICHUIO, HaNpaBiIsieMOMYy B (oOpMe IIIEKTPOHHOTO
JTIOKYMEHTA, U MaKeTy JOKYMEHTOB, MPUJIAra€MbIX K 3asBJICHUIO:



- 3asBiieHHE B (OpME DIICKTPOHHOTO [OKYMEHTa HampaBiseTcs B Buie (daiina B
dbopmarax doc, docx, txt, xls, xIsx, rtf, ecnu ykazanHbie 3asBIE€HUS IPETOCTABISIOTCS
B (popMeE 3JIEKTPOHHOTO IOKYMEHTA MOCPEACTBOM AJIEKTPOHHOM MOYTHI;

- DJICKTPOHHBIE JOKYMEHTHI (DJEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHJIaraeMble K
3asBJICHUIO, B TOM YHCJI€ JIOBEPEHHOCTH, HAMPABISAIOTCS B BUje (ainoB B popmarax
pdf, tif;

- KaueCTBO NPEIOCTABISEMbIX AJIEKTPOHHBIX JOKYMEHTOB (SJIEKTPOHHBIX 0O0pa30B
JTOKyMeHTOB) B ¢opmarax pdf, tif 70MKHO MO3BOIATH B MOJHOM O0OBEME MPOUYUTATH
TEKCT JOKYMEHTAa U Paclo3HaTh PEKBU3HUTHI JOKYMEHTA.

2.18.3. 3asBnenue B ¢GopMe DIIEKTPOHHOTO JOKYMEHTa MOJMUCHIBACTCS MO BBIOOPY
3asBUTEIIA (€CIIM 3asBHUTEIIEM SABJISICTCS (DU3UICCKOE JTUIIO):

- 3JICKTPOHHOMU MOJIMUCHIO 3asiBUTEISI (MPEICTAaBUTENS 3asIBUTEISA);

- YCWICHHOW  KBaIM(UIMPOBAHHON  JJIEKTPOHHOM  MOAMUCHIO  3asBUTEIIS
(npencraBUTENS 3asIBUTEIS).

2.18.4. 3asBieHue OT UMEHHM HOPUAMYECKOIO JIMIA 3aBEpseTCs MO BHIOOPY 3asiBUTENS
AIIEKTPOHHON TMOANKUCHIO JMOO YCHUICHHOM KBaNM(DUIMPOBAHHON AIIEKTPOHHOMN
MOAMUCHIO (€CJIH 3aIBUTEJIEM SIBJISIETCS FOPUIMUECKOE JIUIIO):

- TU1a, AEUCTBYIONINE OT UMEHHU IOPUIUIYECKOTO Jinila 0e3 I0BEPEHHOCTH;

- TIPEICTaBUTEIIS IOPUIUUECKOTO JIUIIA, IEUCTBYIONIET0 HA OCHOBAHUU JIOBEPEHHOCTH,
BBIJIAHHOM B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanumu.

2.18.5. JlokymeHTBI, TMpujaraeMpleé K 3asBJICHHUIO, HaIMpaBisioTcs B (opme
AJIEKTPOHHOTO  JIOKYMEHTa, TMOJIMUCAHHOTO YCHUJICHHOW  KBaIH(DUITMPOBAHHON
ANIEKTPOHHOM MOJMKCHIO JIUIA, U3TOTOBUBILIETO WM BBIAABIIETO 3TH JOKYMEHTBI, WA
B (dopMe SJIEKTPOHHOr0 00pa3a OyMa)KHOTO JOKYMEHTA, 3aBEPEHHOTO YCHJICHHOU
KBaJIU(DUIIMPOBAHHOM AJIEKTPOHHOMN MOAMMUCHIO JIMI[A, U3TOTOBUBILIETO WJIU BBIJABIIIETO
ATU JOKYMEHTBI, TUOO JINI[A, YIIOJTHOMOYEHHOTO 3aBEPSITh KOMUHU TaKUX JIOKYMEHTOB B
dbopme JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJNE, MO0 YCHICHHOW KBaTU(PUIIMPOBAHHON
AIIEKTPOHHOM MOJIIMUCHIO HOTapuyca.

2.18.6. 3asBieHMEe MW TMaKeT JOKYMEHTOB, IMPEJCTABICHHBIE C HapyUICHUEM
TpeOOBaHMIA, HE pacCMaTPUBAIOTCA.

2.18.7. CpencrtBa 31€KTPOHHOM MOJINUCH, TPUMEHSEMBIE MPU MOJlaue 3asABICHUN U
MpWIaraeMbIX K  3asBICHUIO  DJIEKTPOHHBIX  JOKYMEHTOB, JIOJDKHBI  OBITh
cepTU(GUIIMPOBAHBI B COOTBETCTBHUH C 3aKOHOJIaTeIbCTBOM Poccuiickoit deaeparun.
2.18.8. B cimyuae oOpamieHus 3asBUTENS 3a MPEIOCTABICHUEM MYHHIUTIATBHON
YCIAYTrd B 3JEKTPOHHOU (opMme pe3yJbTaT MYHUIMNAIBHOW YCIYTrd HampaBJsieTCs
3aSBUTENIIO TIOYTOBBIM OTHPAaBICHHEM WJIM Ha aJpec SJIEKTPOHHOW MouThl (B
COOTBETCTBUM CO CIOCOOOM TOJYUYEHHUsI pe3ysibTaTa, YKa3aHHbIM B 3JEKTPOHHOM
3asIBJICHUN).
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3. CocTas, noc/j1e10BaTeJILHOCTh U CPOKH BbITIOJHEHUS A IMUHUCTPATHBHBIX
Npoueayp, TPe0OBaHUA K MOPSAKY UX BbINOJHEHNS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHUS A IMUHUCTPATHBHBIX MPOLEAYP B JIeKTPOHHOI opMme, a TaKiKe

0COOCHHOCTH BBHINOJHEHNUS] AAMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaxX

3.1. HcuepnbiBaoliuii mnepedyeHb AAMHMHHCTPATHBHBIX NpOUEAYp HpH
NpeaoCcTABJIEHUN MYHUIUNIAJIbHON YCIyTH.

MyHurnunanpHasi yciayra IO Bbladye€ COpaBKU 00 OTCYTCTBUM  (HAJIMYUN)
3aJJOJUKEHHOCTH IO apeHJHOW IjIaTe 3a 3€MENbHBbIM Y4YacTOK BKIIIOYaeT B ce0s
CJIEIyIOIIME aAMUHUCTPATUBHBIE MIPOLIEAYPBI:

- IPUEM U PETUCTPALMIO 3asIBJICHUS U NIaKeTa JOKYMEHTOB;

- (GopMHpOBaHHE, HAINpPABIECHUE MEKBEJIOMCTBEHHbIX 3allpOCOB U IOJYYEHUE
JIOKYMEHTOB ¥ MH(POPMAIIMH, KOTOPbIE HAXOASATCS B PACHOPSIKEHUN FOCYJaPCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYTIPaBIICHUS;

- IOATOTOBKA CITPaBKU 00 OTCYTCTBUU (HAJTMYWH) 3a/10JKEHHOCTH 110 apEHIHOM I11aTe
3a 3eMeJIbHBIA YYaCTOK WJIM MOTUBUPOBAHHOTO OTKAa3a;

- BbIJaya pe3ysibTaTa MYHHUIMMNAIBHOW YCIyrd (B COOTBETCTBHU CO CIIOCOOOM
MOJIyYeHHS pe3yJIbTaTa, YKa3aHHbIM B 3asIBJICHUM).

3.2. Biok-cxema oka3aHUsi MYHMUMIIAJBHON YCJYIrH NpUBedeHA B NMPUWIOKEHUN
Ne 2 kK aAIMUHMCTPATUBHOMY pPerJiaMeHTy.

3.3. AAMMHHMCTpPaTHBHAsl Tpoleaypa - NMPUHEM M perucTpamnusi 3asiBJIeHUs] W
MaKeTa JOKYMEHTOB.

OcHoBaHueM JUisl Hayajga aJIMHHHCTPAaTMBHOW MpOLENypbl SBISETCA OOpanieHue
3asiBUTENSI WIM €r0 YIMOJIHOMOYEHHOTO MPEICTABUTENS C KOMIUIEKTOM JIOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.6 pa3aena 2 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1. Tlpuem um peructpauus 3asBJICHHUS U MaKeTa JOKYMEHTOB MpH OOpalieHuu
3asiBUTENS] B AZIMUHUCTPALIMIO.

Crneunanuct AJMUHUCTpAIIMHU, OTBETCTBEHHBIN 32 MPUEM JJOKYMEHTOB:

- YCTaHABJIMBAET JUYHOCTDH 3asBUTENS, B TOM YUCIIE MPOBEPSET HAIUYHUE TOKYMEHTA,
YAOCTOBEPSIOLIErO JTUYHOCTB;

- MPOBEPSET MOJHOMOUHUS MPEACTABUTENS 3asBUTEINS JEHCTBOBATh OT €r0 UMEHH, B
TOM YHCJIE IOJIHOMOYHS MPEICTABUTENS FOPUANYECKOTO JIMIA, AEMCTBOBAaTh OT UMEHHU
IOPUUYECKOTO JINIIA;

- MpOBEpSET COOTBETCTBHE B 3adBJICHMM JIaHHBIX (CBEJCHMI) C JaHHBIMHU
(cBeAeHUSAMH), COJEPXKAIIMMUCS B MPEACTABICHHBIX JIOKYMEHTax, a TaKxke
YAOCTOBEPSIETCS O HAJIMYMM B 3asBJICHUM MOJNUCU 3aiABUTENSI U JaTbl €ro

MpE/ICTaBIICHNUS,
- TpOBEpsieT HaJIMYMe BCEX JIOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6 pasngena 2
aJIMUHUCTPATUBHOTO periiaMeHTa, HEO0OXOIUMBIX JUTSI peI0CTaBICHUS

MYHHULUIIAIBHON YCIYTH;

- B Clly4ae yCTaHOBJIEHHUS (pakTa HECOOTBETCTBHUS IMPEACTABICHHBIX JOKYMEHTOB, B
TOM 4HCJ€ OTCYTCTBHE HEOOXOAMMBIX JIOKYMEHTOB JUISI  IPEIOCTaBICHUS
MYHMIIMINIAJIbHOW YCIyTH, MHOOPMHpPYET B YCTHOM (hopMe 3asBUTENS O HATUYUH
NPEMATCTBUM JUISL PACCMOTPEHMS BOIIPOCAa O IMPEIOCTABICHUM MYHULHANAIBHOU



yCIyrd, OOBSACHSET 3asiBUTENI0 COJIEPKAHUE BBISBICHHBIX HEIOCTAaTKOB B
MpEACTaBICHHBIX JOKYMEHTAX U MpeiaraeT NpUHIThL MEPhI M0 UX YCTPAHEHUIO;

- B Cllydyae HE 3arloJIHCHUS OTACJIbHBIX IYHKTOB 3asiBIICHUS TIPEJiaraeT 3asBUTEIIO
3aMOJIHUTh BCE IMMYHKTHI 3asiBJICHUS JJI MOCIEIYIONMIETO TPUHSATUS 3asIBJICHUS U TTaKeTa
JIOKYMEHTOB.

Perucrpanusi mOJIy4YEHHOrO 3asBIICHUS M TIaKe€Ta JOKYMEHTOB OCYILECTBIACTCS
CIICIIMATTUCTOM AJIMUHHUCTpPALlMM, OTBETCTBEHHBIM 3a JEJIONMPOU3BOACTBO, B [ICHb
MOCTYIUICHUS IOKYMEHTOB B AJIMUHUCTPAIIHUIO.

3.3.2. Tlpuem u peructpaius 3asBJICHHUS U TaKeTa JOKYMEHTOB IpH OOpalieHuu
3asgBuTelsi B MOILI.

Cnenmanuct MOLI, oTBeTCTBEHHBIN 32 IPUEM JOKYMEHTOB:

- YCTaHABJIUBAET JINYHOCTh 3asIBUTEJIS,, B TOM YHCJIE MPOBEPSIET HATUYUE JOKYMEHTA,
YJAOCTOBEPSIOIIETO JTUYHOCTD;

- MpPOBEPSICT MOJHOMOYHS MPEICTABUTENS 3asiBUTENA JIEUCTBOBATH OT €ro MMEHU, B
TOM YHCJIC TIOJITHOMOYUS MPEICTABUTENS FOPUIUYECKOTO U, IeUCTBOBATh OT UMEHHU
IOPUANYECKOTO JINIIA;

- TIPOBEpSET COOTBETCTBUE B 3asiBJICHUU JIAHHBIX (CBEICHHI) C JaHHBIMU
(cBenmeHUsIMHU), COJACP)KAIIUMHUCSA B TIPEJACTABICHHBIX JOKYMEHTaX, a TakKKe
YIOCTOBEPSIETCS O HaJMYUW B 3asABJICHUU TMOJNKWCU 3asBUTEIA M JaThl €ro

MIPEJCTABIICHHUS;
- MpOBEpsAET HaAJIM4YUE BCEX JOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.6 pa3ngena 2
aAMUHHUCTPATUBHOTO peryiiameHTa, HEO0OXOTUMBIX TUTSt pEeAOCTaABICHUS

MYHULIMNATBHOUN YCIIYyTH;

- B Cllyyae yCTaHOBJICHHS (DaKTa HECOOTBETCTBUSI MPEACTABICHHBIX JTOKYMEHTOB, B
TOM YHCJI€ OTCYTCTBUE€ HEOOXOIMMBIX JOKYMEHTOB ISl MPEeJOoCTaBICHUS
MYHULIMOAIBHON yCIIyru, UHGOPMUPYET B YCTHOM (Qopme 3asBUTEIS O HAIUYUU
MPEMSATCTBUN 11 PACCMOTPEHHUSI BOINPOCA O TMPEAOCTABICHUM MYHUIUNAIbHON
YCIyTH, OOBSCHSAET 3asBUTEIIO0 COJECP)KaHHUE BBISBICHHBIX HEJOCTAaTKOB B
MPEACTABICHHBIX JOKYMEHTAX U MPEIaraeT MPUHITh MEPBI M0 UX YCTPAHEHUIO;

- B CIy4yae HE 3alOJIHEHUS OTACJIbHBIX ITYHKTOB 3asBJIICHHSI NPEAJIaracT 3asBUTEIIO
3aMO0JIHUTH BCE IYHKTHI 3asIBJICHUS IJIS MOCIEAYIONIEr0 IPUHATHS 3a8BJICHUS U MMAKETa
JIOKYMEHTOB.

[Ipuem, peructpanms, y4eT 3asiBJICHUS U MMAKETa NJOKYMEHTOB crienuanucramu MOL],
a TakKe rnepejiaya JOKYMEHTOB B AJIMUHHUCTPAIIUIO, OCYIIECTBISIIOTCS B COOTBETCTBUU
C COTJIAalIEHUEM O B3aNMOJICHCTBUMU.

3.3.3. Ilpuem u peructpanus 3asABJICHUS U MaKeTa JOKYMEHTOB IPH HAMPABICHUH 10
noyTe B afpec AAMUHUCTPALIUH.

Peructpanuss mMOMy4YEHHOrO IO TOYTE 3asBJICHUS W MaKeTa JIOKYMEHTOB
OCYILIECTBIISIETCS CHEHHATUCTOM AJIMUHUCTpaLuH, OTBETCTBEHHBIM 3a
JEJIONPOU3BOACTBO, B JEHb INOCTYIUIEHUS JOKYMEHTOB B AJMUHHUCTPALHMIO.
JloBeileHUE WCIIOTHEHUS YCIYyTH 0 OTBETCTBEHHOTO HCHOJHUTENS AJIMUHUCTPALUU
OCYIIECTBJISIETCS B TIOPSJIKE OOIIETo JAeTONPOU3BOJICTBA.

3.3.4. Ilpuem u peructpanus 3asiBJICHHS U MAKeTa JIOKYMEHTOB IPU HAMpPaBICHUH C
ucnoiabs3oBanueM [loprana rocycmuyr.

[Ipu HanmpaBieHUH AOKYMEHTOB C HMCHOJib30BaHueM [lopTana rocyciyr perucrpanus
AJIEKTPOHHOTO 3asBJICHUS M IMAKETa JIOKYMEHTOB IMPOU3BOJUTCS B aBTOMATUYECKOM
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peXUME B JIEHb UX IIOCTYIUIEHUS, @ B CIIy4ae HAIPABIICHUS JJIEKTPOHHOTO 3asIBICHUS
Y MaKeTa JOKYMEHTOB B MPAa3HUYHBIN UM BBIXOJIHOW JHU, PETUCTPALUS 3aABICHUS U
NakeTa JOKYMEHTOB IPOU3BOAMTCS B IMEPBbI pabO4Yuil JI€Hb, CIEIYIOIIMH 3a
Mpa3JHAYHBIM WJIN BBIXOAHBIM JTHEM.

[Ipn mnomyuyeHum 3ampoca B BJEKTPOHHOW (opMe B aBTOMATHUYECKOM pEXKUME
OCYUIECTBIISIETCS (POPMATHO-IOTUUECKHUI KOHTPOJIb 3ampoca, 3asiBUTENI0 COOOIIAeTCs
MPUCBOCHHBIN 3aMpocy B JIEKTPOHHOU (hopMe YHUKAIBbHBIA HOMEp, M0 KOTOPOMY B
cooTBeTcTBYIOmEM pasneine EIIY 3assutento Oyaer npejicTaBieHa WHPOpMAIUS O
XO0/J1€ BBINOJHEHHS YKa3aHHOTO 3a1poca.

Kpurepuem npuHATHS PEMIEHUM O PETUCTPALMU 3asBJICHUS U MAKeTa JOKYMEHTOB
ABIICTCST (PAaKT HAIpaBJICHUS 3asBJICHHS W TMAaKeTa JOKYMEHTOB Ha IMPEIOCTaBIICHUE
MYHHUIUIIAIBHON YCIYTH.

PesynbTaToM agMUHHCTPAaTHBHOM NPOLEAYPHI SBISAETCS PETUCTPALMS 3asBICHUA U
MIaKeTa JOKYMEHTOB.

CnocoboM (Qukcauuu pe3yjbTaTa aJIMUHUCTPATUBHOM MPOLIEAYPbl  SIBISIETCS
perucTpanus 3asBJICHHS U TAKETa TOKYMEHTOB.

MakcuMainbHbIl CPOK UCTIOJHEHHS JAHHOM aAMUHUCTPATUBHOM NPOLIEAypHI - 1 JEHB.
3.4. AaMuHHCTPpAaTHBHAs mpoueaypa - (OpMHpOBaHHe, HalpaBJICHUE
MEKBEAOMCTBEHHBIX 3alPpOCOB M IOJy4YeHHE JOKYMEHTOB M HHGopMauuu,
KOTOpPbIe HAXOAATCH B PACHOPSKEHHMHM TIOCYAAPCTBEHHBLIX OPraHoOB, OPraHoOB
MECTHOI'0 CaMOYyIIPaBJICHUS.

OcHoBaHueM I Hayaida aJMUHHCTPATUBHOM NPOLEAYPHI SBISETCS NOCTYIUIEHUE B
AJMUHHCTpALMIO 3asBJICHUS U NTaKeTa JOKYMEHTOB.

B cayuae orcyrcTBud B AaMuHuctpauuu win MOL[ 1oKyMeHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATUMBHBIMM IIPAaBOBBIMH AaKTaMHM JUISI  IPEAOCTABICHUS
MYHULIMNAIBHON YCIIYyT'H, KOTOPbIE HAXOAATCA B PACHOPSHKEHUM TOCYIAPCTBEHHBIX
OpraHoOB, OpPraHOB  MECTHOIO  CaMOYyIpaBJEHWSs W  HMHBIX  OpraHU3aluu,
MPEAYCMOTPEHHBIX B moAmyHkTe 2.7.1 myHkTa 2.7 paszzmena 2 aJIMHUHUCTPATUBHOIO
periamMeHTa, IOJYyYEHHE TaKUX JIOKYMEHTOB OCYIIECTBISIETCA B  IOPSIKE
MEKBEJOMCTBEHHOT'O B3aUMOJIECTBUS.

OTBETCTBEHHBIM 32 HUCIIOJIHEHUE JAHHON aJIMHHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
Anmunuctpanus win M®I, B 3aBUCUMOCTH OT TOT'0, KTO MPUHSJ 3asIBJICHUE U TTaKET
JOKYMEHTOB OT 3asiBUTEJI.

MexBe1OMCTBEHHBIN 3arpoc (OpPMHUPYETCS B COOTBETCTBUU C TPEOOBAHUSAMHU CTAThU
7.2 ®enepanmpHOoro 3akoHa otT 27.07.2010 Ne 210-®3 "O6 opranuzanuu
MIPENOCTABJIEHNS T'OCY JAPCTBEHHBIX U MyHULIUITAJIBHBIX YCIIYT".

HamnpaBnenne MeXBEIOMCTBEHHOTO 3aIlpoca OCYLIECTBIIAETCS C HCIOJIb30BaHUEM
€IMHON CHCTEMbl MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOEHCTBUSA MO0 B BUJE
OyMa>KHOTO JJOKYMEHTA.

Jlnst BbIIauu apeHaaTopy CHpaBKA 00 OTCYTCTBUM (HANWYUH) 33J0JKEHHOCTH TIO
apeHJIHOM IUIaTe 3a 3€MEJIbHBIM YYacTOK CHEHUAIUCT AaMuHUCTpanuu uin MOI]
dbopMupyeT ¥ HANPABJISIET MEKBEIOMCTBEHHBIN 3aMpOC IS MOTYYEHUS TOKYMEHTOB U
uH(pOpMaIMU, KOTOpPHIE HAXOIATCS B PACHOPSHKEHUU TOCYJIApPCTBEHHBIX OPTaHOB,
OpPraHOB MECTHOT'O CaMOYyIIPaBJICHUS:
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- B Uncnekuuo ®HC Poccuun ng nmostyyeHusi JOKYMEHTOB, COACPIKAIIUX CBEICHUS
M3 €QUHOr0 TOCYJIAPCTBEHHOTO PEECTpa OPUIWYECKHUX JIAL WM WHIWBUYaIbHBIX
pEANPUHUMATEIICH;

- B Pocpeectp g mosiydeHHsT JOKYMEHTOB, COJEpXAIIUX CBEICHUS O
3apErUCTPUPOBAHHBIX MPaBAX U OCHOBHBIX XapaKTEPUCTUKAX 3€MEJIbHOTO YYacCTKa.
Kpurepuem mnpuHATHS pelieHus SBIsSEeTCS (aKT YCTAHOBIEHUS OTCYTCTBUSA B
Anvunuctpaiuu  unu  MOIL[  noxkymMeHTOB, HEOOXOJHMMBIX B COOTBETCTBHUU C
HOPMATUBHBIMHU IIPABOBBIMU AKTAMU JUISl IIPEIOCTABIICHUAS] MYHULIMIIAJBHOW YCIIYTH,
KOTOpBIE HaXOJATCS B PACIIOPSKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO
CaMOYIIPABJICHUS.

Pe3ynpraTtom BBINIOJHEHUS aIMUHUACTPATUBHON NPOLEAYPHI SIBISECTCS IMOJYUYEHUE U3
roCyJIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYIpPaBIEHUS JTOKYMEHTOB JIUOO
OTKa3 B UX MNOPEAOCTABICHWM M IME€peladya OTBETCTBEHHOMY MCIIOJHUTENIO
AJIMUHHCTpalUUM  3asBJIE€HUWS W T[AaKeTa JOKYMEHTOB O  NPEJOCTaBICHUU
MYHULIMITAIIBHOW YCIIYTH.

Cnocobom ¢ukcanuu aJIMUHUCTPATUBHOM MPOLEAYPhl SBISIETCS PErUCTpaIus
MOJTY4YEHHBIX JOKYMEHTOB.

MakcuMallbHBI CPOK HWCIIOJIHEHHS] JTaHHOM aJMUHHMCTPATUBHOM Mpoueayphl - 3
paboumx JTHS.

3.5. AAMUHHCTPATHBHAsA MNPOUEAYPa — MOATOTOBKA CHPaBKH 00 OTCYTCTBHH
(HaMuMM) 3210JKEHHOCTH IO APEHJAHOH IIaTe 3a 3eMeJIbHbIH Y4YaCTOK WJIM
MOTHBHPOBAHHOI'0 0TKA3a

OcHOBaHMEM JUISI HadaJla AJMHHUCTPATUBHOW MPOLEAYPHl SBISAECTCS MOJYyYCHHUE
CHENUATIUCTOM AJMUHUCTpAIMU 3asBICHUS U BCEX TOKYMEHTOB, HEOOXOIUMBIX JIS
MOATOTOBKU PEIICHHUS] OpraHa MECTHOIO CaMOYIIPaBJICHUs] O BbIJade CIPaBKU 00
OTCYTCTBUH (HAJIMYMM) 33J0JKEHHOCTH IO apeHJIHOW IjIaTe 3a 3€MEJIbHBIM y4acTOK
100 JJIs MOATOTOBKHM MOTHBUPOBAHHOTO OTKA3a.

OTBETCTBEHHBIM 32 HUCIIOJIHEHUE JAaHHOM aJIMHHUCTPATUBHOW NPOLIEAYPHI SBISIETCS
AJIMUHHUCTpaLUs.

IIpy HamMuMu OCHOBAaHMM MU OTKa3a B MPEJOCTABICHUM MYHHUIUIIAJIBHOM YCIIyIH
pabOTHUK AJMHUHUCTPAIIMK — OTJIeJa MMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHH,
OTBETCTBEHHBIN 32 PACCMOTPEHUE 3asBJIICHUS, B T€UEHUE | THS ¢ MOMEHTA MOJy4YEeHUs
ITOJIHOTO MAKETa JIOKYMEHTOB, TOTOBUT B aJIPEC 3asIBUTENS MPOEKT COOTBETCTBYIOLIETO
MOTHUBHPOBAHHOTO OTKa3a B MPEJOCTABICHUM MYHHUIMNAIBLHON YCIyIM B 2-X
AK3EMILIAPAX C yKa3aHWEM MpUYUH OTKaza. [IlucbmMo 00 oTKa3e B MpeaoCTaBICHUU
MYHHUIMIIAIBHON YCIYTH TMOAINUCHIBACTCS HAYAJIbHUKOM OTJEJa MMYIIECTBEHHBIX U
3€MENBbHBIX OTHOUIEHUH AJIMUHUCTpAUUA MCHUKOBCKOIO paiiOHa.

[Ipyn Hamuuuu OCHOBAHUMW JJIs MPEIOCTABICHHUS MYHHUIIMIAIBLHON YCIyrd paOOTHUK
AJIMUHUCTpalMH, OTBETCTBEHHBIN 3a PACCMOTPEHHUE 3asIBJICHUSA, B Te€ueHUE | IHS C
MOMEHTA TMOJIyYEHHS MOJIHOTO MaKeTa JOKYMEHTOB MOTOBUT CHPaBKYy 00 OTCYTCTBUU
(HaIMYuM) 3aJJ0JKEHHOCTH 110 apEHIHOM TIaTe 3a 3eMebHbIN YYacTOK.

CrnpaBka 00 OTCYTCTBUM (HAJIWYMHM) 3aJ0JDKEHHOCTH TI0 apeHJHOW TIiaTte 3a
3€MEJIbHBIM YYAaCTOK MOJAMMUCHIBAETCS HAYaJIbHUKOM OTJEJIa HMMYUIECTBEHHBIX U
3eMEJIbHBIX OTHOIIEHUN AJIMUHUCTpad MSICHUKOBCKOIO paiioHa.
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CnpaBka 00 OTCYTCTBMU (HAJIMYMM) 3aJ0HDKEHHOCTH MO AapeHJHON IuiaTte 3a
3eMENTbHBIN YYaCTOK U3rOTaBIMBAETCS B 2 -X 3K3EMIUIsIpaxX, | U3 KOTOPHIX XPAHUTCS B
AnMmuHuCTpaumu MsCHUKOBCKOIO paiioHa, | — i1 BbIIaYy 3asIBUTEIIIO,

Pe3ynbTaToM aiMUHUCTPATUBHOM MPONEAYpPHl SBISETCS PErucTpainus CIpaBKU 00
OTCYTCTBUHU (HAJIMYUM) 33J0DKEHHOCTUA O apeHJHOM IUIaTe 3a 3eMEJIbHbIM Yy4acTOK
WM MHChbMa 00 OTKa3€ B MPEJOCTABICHUN MYHUIIMITAIbHON YCIIyTH.

CnocoboM (Qukcanuu pe3ysibTata aJIMUHUCTPATUBHOM MPOILEAYphl  SIBISETCS
odopmiieHue cripaBKu 00 OTCYTCTBUU (HAJTUYHMH) 33]J0JDPKEHHOCTH MO0 apeHIHOM IJ1aTe
3a 3eMENbHBIA y4acTOK Ha OyMa)XHOM HOCUTENE C TPUCBOCHUEM eH
PErUCTPAIMOHHOTO HOMEpa WM MOJANKCAaHuE MUchbMa 00 OTKa3e B MPEIOCTaBICHUU
MYHUIIMNAIBHON YCIIYTH C IPUCBOEHUEM €MY PETUCTPALIMOHHOTO HOMEpA.

3.6. AIMHMHHCTPATHBHAs NpoLeaypa - BblAa4da pe3yJbTaTa MYHHIHMIAJIbHOH
YCJIYIH.

Bblgaua pesynbrata npeaocTaBieHUs YCIyTH OCYIECTBISIETCS CIOCOOO0M, YKa3aHHBIM
B 3asIBJIEHUH O MPEAOCTABICHUU YCIYTH

OcHoBaHueM [JIs Hayajla aJIMHUHHCTPATUBHOW TMPOLEAYPHl SBISETCS MOJIyUYEHUE
cneruanuctoM MOIL] nmubo AnMuUHHMCTpauuu CHOpaBKU 00 OTCYTCTBUM (HAJIMYUHN)
3aJI0JKEHHOCTH 10 apeHIHOM TuIaTe 3a 3eMebHbIN y4acToK, JIM0O MOTUBUPOBAHHOTO
OTKa3a.

OTBETCTBEHHBIMH 3a WCIIOJIHEHHE JaHHOW mponeaypsl sBisgercs MOI[ naubo
AJMUHHCTpAaIUs.

3.6.1. Beigaua pe3ysbTaTa MyHUIUNAIBHOW YCITYTH NPU OOpaIlieHUuU 3asBUTEIISI INYHO
B AZIMUHUCTpPALHIO.

[locne perucrpanuu pe3yJbTaT MYHULIHMNAIBHOMW YCIYyTH NEpPEeNaeTcs 3asiBUTENIO
(J1n0O MpeaCTaBUTENIO 3ASIBUTENS).

Bbigaua pesysibTaTa OCyHIECTBISIETCS B CIEYIOIIEM MOPSIJIKE:

- 3asgBUTENb (MO0 TPEACTaBUTENb 3asBUTENS) NPUOBIBACT B AJIMUHHCTPAIUIO C
JIOKYMEHTOM, YAOCTOBEPSIOIIAM JUYHOCTh (mpeacTaBUTENH 3asIBUTEIIS
JOTIOJTHUTENBHO TMPEJICTABISAET JTIOKYMEHT, YAOCTOBEPSIONIMUA mMpaBa (TIOJIHOMOYNS)
JEUCTBOBATh OT UMEHH 3asBUTES);

- CHeUaIUuCT AJAMUHUCTPALIMM 3HAKOMUT 3aABUTENS C MEPEUYHEM M COAEpKaHUEM
BbIJIJABAEMbBIX JJOKYMEHTOB;

- 3aBUTEIIb TIOJITBEPKIAACT TOTYUCHHE JOKYMEHTOB (JINOO MOTHBUPOBAHHOTO OTKa3a)
JUYHON TTOAMHKCHIO C Paci(PpPOBKOMA B COOTBETCTBYIOMIEH Tpade BBHITTUCKH.

3.6.2. Bblgaua pesyipTaTa MYHUIMNAIBHOW YCIYIM NpU OOpalIEHUU 3asBUTENS B
M®OII.

B cnyuae cornacus 3asButens MOIL] yBenomisier SMS-cooOiieHrnemM Ha MOOWIIbHBIH
HOMep TesnedoHa 3asABUTENA O XOJ€ NPEeIOCTaBICHUS MYyHHUIIMIAIbHONW yCIyTH.
Briaua pe3ynabpTaTa OCyIIECTBISETCA B CIEAYIOIIEM OPSIKE:

- 3asgBUTENb (MO0 MpeacTaBUTENb 3asgBUTENs) npuObiBaeT B M®PI[ ¢ nokymeHTOM,
YIAOCTOBEPSIIOIIUM  JIMYHOCTh  (TIPEACTaBUTENb  3aABUTENS  JTONOJIHUTEIBHO
MPEACTABISAECT JTOKYMEHT, yAOCTOBEPSIOIIMNA MpaBa (MIOJHOMOYHUS) IEUCTBOBATH OT
MMEHHU 3asBUTES);

- crienuanuct MOL] 3HaKOMUT 3asBUTENS C IEPEYHEM U COJCPKAHUEM BBIIABAEMBIX
JIOKYMEHTOB;



- 3aBUTEIIb MOJTBEPKAAET MOJyUEHHE JOKYMEHTOB (JMOO MOTHBUPOBAHHOIO OTKA3a)
JUYHOW MOANKCHIO C pacIn(PPOBKON B COOTBETCTBYIOUIEH rpad)e BHIITUCKH.

3.6.3. HanpaBneHune pe3ysbTaTa MyHUIIMIIAJIBHON YCIYTH 110 TIOYTE.

B cnyuae ykazanus 3asBUTENEM croco0a MOJYyYEeHHs pe3yjbTaTa MYHHIMNAIbHOU
YCIIYTH 1O MOYTe CHEeUaNuCcT AJIMUHUCTPALMKA HAMpPABISET CIPaBKy 00 OTCYTCTBUHU
(HaIMYuM) 3aJ0JDKEHHOCTH TIO0 apeHJHOM Mlate 3a 3eMeJIbHBIM y4yacTok, 0o
MOTHMBHPOBAHHBIN OTKa3 3aBUTENIO 10 MTOYTE.

3.6.4. HampaBneHnue pe3yJibTata MyHUITUTIATHHOM YCIIYTH B DJIEKTPOHHOM (opMme.
3asBUTENIO MPENOCTABIISIETCSI BOZMOXHOCTh COXPAHEHUsS 3JIEKTPOHHOIO JIOKYMEHTA,
ABIIAIOIIETOCS  pEe3yJbTaTOM  IPEJOCTABICHHUS  yCIyrM W IOJIKMCAHHOIO
YIOJHOMOYEHHBIM  JTOJDKHOCTHBIM ~ JIMIIOM C  MCIOJIb30BAaHUEM  YCUJIEHHOMU
KBUIM(PUIIMPOBAHHONW 3JEKTPOHHOW MOJIMCH, HA CBOMX TEXHUYECKUX CpPEICTBAX, a
TaK)K€ BO3MOYKHOCTb HANPABJIEHUS TAKOI'O 3JIEKTPOHHOI'O JOKYMEHTAa B MHBIE OpPraHbl
(opranuzanuu)

Kputepuem mnpuHsATHs pemieHus Npu BbIOOpe croco0a HampaBieHUs pe3yJbTaTa
MYHUIUMTNIATBHON YCIYTH SBISIETCS CIOCOO MOJYYEHHs Pe3yJibTaTa MYHULUNATIbHON
YCIIYTH, YKa3aHHBIN B 3aIIPOCE 3asIBUTEIIEM.

Pe3ynbTaToM aaIMUHHCTPATUBHOM MPOUEAYpPHI SBJISETCA IMEpeAada 3asiBUTEIIO
COpaBKU OO0 OTCYTCTBMU (HATWYMM) 3aJ0JDKEHHOCTH 110 apeHJHOM IuiaTe 3a
3eMeJIbHBIN y4acTOK, TIMOO MOTUBUPOBAHHOIO OTKA3a.

CrniocoboMm (ukcanmu pe3ysibraTa aIMUHUCTPATUBHOM MPOLIETYPhI SBIISIETCS:

- IpHU BblJa4€ B AJMUHUCTPALMH - OTMETKA B 3K3EMIUIAPE CHPAaBKU 00 OTCYTCTBUU
(HaIMYMM) 3aJ0JDKEHHOCTHM N0 ApEHJHOM IulaTe 3a 3€MENbHBIA Yy4YacTOK WU
MOTHUBHUPOBAHHOTO OTKAa3a;

- npu Bbigadye B MOPI[ - ormerka B Bbimncke u3 MOL[ o momydyeHuu 3asiBUTEIIEM
COpaBKA OO0 OTCYTCTBMM (HAJWYMM) 3aJ0JDKEHHOCTH [0 apeHJHOM IuiaTe 3a
3eMeJIbHbIN Y4aCTOK WM MOTUBUPOBAHHOIO OTKA34;

- IIpU HAMNPAaBJICHUU MOYTOM - OTMETKa 00 OTIpaBKe (PUKCUPYETCS B peecTpe 3aKazHOU
KOPPECIOHAECHIINH;

- npu wucnonb3oBanuu Iloprana rocycnyr — orMerka B CuHcTeMe HUCHOIHEHUS
pErJIaMEHTOB;

MakcuManbHblid CPOK HCIOJHEHUS JAaHHOW aJMUHHCTPATHUBHOM mpoueaypsl - 1
pabouuii 1eHb.

3.7. B measix npeaocTaBjieHUs MYHUIMIIAJbHON YCJIYIH OCYILIECTBJISCTCSH NMPUeEM
3asiBUTeJIel 10 NPeABAPUTEIbHOMN 3alIMCH.

[Ipn opranuzauuu 3anucu Ha npueM B oprad (ML) 3asButento obecrieunBaeTcs
BO3MOXHOCTb:

1) o3HakomileHHMsI C pacnucaHueM paboOThl opraHa WM MHOTO(YHKIIMOHAIBHOTO
HeHTpa J100 YNOJHOMOUYEHHOI'O COTPYJIHHKA OopraHa WM MHOTO(YHKIIMOHAJIBLHOTO
LEHTpa, a TaKK€ C AOCTYNHBIMHM JUIsl 3allUCM HAa IMPUEM JaTaMd U HHTEpBaJlaMU
BPEMEHH NIPUEMA;

2) 3amucu B JI00bIe CBOOOJHBIE [UIsi TMpHUeMa JaTy M BpeMs B IIpejaenax
YCTaHOBJIEHHOT'O B OpraHe WM MHOTO()YHKIIMOHAJIBHOM IEHTpe rpaduka mnpuema
3asBUTEJIEH.



3anuch Ha MPUEM MOXKET OCYIIECTBIATHCA MOCPEACTBOM MH(POPMAITMOHHON CHCTEMBI
opraHa Wjid MHOTO()YHKIIMOHAJBHOIO LIEHTpa, KOTOopas 00eCleuynBaeT BO3MOKHOCTh
unrerpauuu ¢ EINTY.

[Ipu ocyliecTBIEHUHU 3aliCH HAa MPUEM B 3JIEKTPOHHOM BHUJE 3alpeuieHo TpeOoBaTh
OT 3asBUTENISI COBEPIICHUS UHBIX JEHCTBHM, KPOME MPOXOXKACHUS UICHTU(DUKAIIUN U
ayTeHTU(PUKALUA B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoi
Qenepanuu, yKa3zaHdAs LEIUM IPUEMa, a TaKKe MPENOCTABICHUS CBEICHUMN,
HEOOXOJMMBIX IS pacyeTa JJIUTEIHHOCTH BPEMEHHOIO0 MHTEpBalia, KOTOPBIN
HE00X0IMMO 3a0pOHHUPOBATH ISl PUEMA.

3.8. Tlomaua 3asiBUTEJIeM 3amMpoca M MHBIX JOKYMEHTOB, HEOOXOJAUMBIX JIsl
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH B 3JIEKTPOHHOM BH/IE.

dopMupoBaHUE 3ampoca 3asBUTEIEM OCYIIECTBIAETCA MOCPEICTBOM 3allOJTHEHUS
aneKTpoHHOM (opmbl 3ampoca Ha EITY 06e3 HeoOXOauMOCTH JOMOJHUTEIHHOM
noja4u JIOKYMEHTOB B KaKOW-Tn00 uHOi dopme.

Ha EIIT'Y pasmemiatorcst oOpasiibl 3amoJIHEHUST AJIEKTPOHHOM (GopMBI 3ampoca o
MPEIOCTABIECHUHN YCIIyTH.

[locne 3amonHeHUs: 3asBUTENIEM KaXKJIOTO M3 TOJIEH 3JIEKTPOHHON (opmbl 3ampoca
OCYILIECTBIISIETCS aBTOMATHYECKasI dbopmaTHO-I0THYECKas MpOBEpKa
chopmupoBaHHOro 3ampoca. [Ipu BBISBICHUM HEKOPPEKTHO 3alOIHEHHOTO MO
AJIIEKTPOHHON (POPMBI 3ampoca 3asgBUTENIb YBEJOMIIAETCS O XapaKTepe BBISBICHHOU
OMMOKA W TIOPAJIKE €€ YCTPAHCHHsI TOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu popmupoBanmy 3ampoca 3asiBUTENIO 00ECTIEYNBACTCS:

1) BO3MOXKHOCTh KONHUPOBAHUSI W COXPAHEHHUS 3alpoca W HUHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIMTIATBHON YCITyTH;

2) BO3MOXHOCTb I€YaTH Ha OYMa)XKHOM HOCHUTENE KOMHH 3JIEKTPOHHOU (OPMBI
3anpoca;

3) coxpaHeHHe paHee BBEJIEHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HaUeHHI B J1t000H
MOMEHT 10 >KEJIaHUIO MOJIb30BaTENsl, B TOM YHCIIE TPU BO3ZHUKHOBEHUH OIIMOOK BBOJIA
¥ BO3Bpare i IOBTOPHOTO BBOJIA 3HAYEHHM B DJIEKTPOHHYIO (hOpMY 3arpoca;

4) 3amoJIHEHUE TOJeH 3JIEeKTPOHHOW (OpMBI 3ampoca J0 Hayajda BBOJA CBEIACHUMN
3asBUTEJIEM C  HWCIOJb30BAHMEM JIaHHBIX, pa3MEIICHHBIX B  (QeaeparbHOi
roCcyJIapCTBEHHOW HMH(pOpMaIMoHHOK cucteme «EnnHas cucreMa MACHTU(UKAIUH H
ayreHTHQUKanmu B  WHOpacTpykType, obecneunBaromeid  WHOOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJEHCTBUE MH(OPMALMOHHBIX CHCTEM, MCIHOJIb3YEMBIX s
MPEe0CTaBICHUS TOCYJaPCTBEHHBIX U MYHULIMNIAIBHBIX YCIYT B 3JIGKTPOHHOU (hopmey
(nanee — ECHA), u cBenenuii, onyonukoBanubix Ha EINI'Y, odunmansHoMm caiite, B
4acTH, Kacarolencs CBeeHn, oTcyTcTByomMUX B ECHUA;

5) BO3MOXKHOCTb BEPHYTHCSI Ha JIO0OM U3 3TANOB 3alOIHEHUS 3JIEKTPOHHOU (POPMBI
3anpoca 0e3 MoTepu paHee BBEACHHOM HHPOpMaIIUK;

6) BO3MOXHOCTH JocTyma 3asButenss Ha EIII'Y wmm odunmuansHoM caiite
HAaVMEHOBAaHHUE OPraHa BJIIACTH K paHEE MOJAHHBIM MM 3allpocaM B TEYEHUE HE MEHEE
OJTHOTO T0Jia, a TaKXKEe YaCTHYHO C(HOPMUPOBAHHBIX 3aMPOCOB - B TEUCHUE HE MEHEE
3 MecsIIIeB.



ChopmupoBaHHBI ¥ TOAMMCAHHBIA 3alIPOC U WHBIE TOKYMEHTHI, HECOOXOIUMBIE IS
MPEIOCTABIEHNAS] MYHULMNAIBHOW YCIyTd, HANpaBIsIOTCA B AJIMUHUCTPALIHIO
nocpeactsom EINTY.

3.9. [lonyueHue cBeleHNH 0 X0/1€ BHINOJHEHNS 3alIPoca B 3JIEKTPOHHOM dopme.
[Ipu npenocTaBieHUH YCIYTU B 3JIEKTPOHHON (hOpME 3asBUTEIIO HAMPABIIAETCS:

a) YBeIOMJICHHUE O 3alIUCH Ha IPUEM B AJIMUHUCTPAIMIO WM MHOTO(DYHKIIMOHAIbHBIN
LEHTp, COJIEpIKalIllee CBEACHUS O AaTe, BDEMEHU U MECTE IPUEMA;

0) yBedOMJIEHHE O TPUEME M PErucTpaluMd 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TIPEIOCTABJICHHS YCIYTH, COJEprKallee CBeJeHUs o (akTe rnpuemMa
3ampoca ¥ JOKYMEHTOB, HEOOXOJMMBIX JUIsl TPEJAOCTaBICHUS YCIYyTd, U Hadaje
MPOLETYPbI IPEAOCTABICHUS YCIIYTH, & TAKXKE CBEJICHUS O JaT€ U BPEMEHU OKOHYAHUS
MPEAOCTABICHUS YCIyTy JIMOO MOTUBUPOBAHHBIM OTKa3 B MPHUEME 3alpoca M MHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABICHUS YCIYTH;

B) YBEIOMIJICHHE O pe3yJibTaTax pPacCMOTPEHHUs JIOKYMEHTOB, HEOOXOAMMBIX JUJIS
MIPENOCTABIEHUS YCIIYT'H, COJACPIKAIIEE CBEICHHUS O NPUHATHHA TOJIOKUTEIBHOIO
pelmieHnss O TMPENOCTaBIECHWH YCIYTM M BO3MOXKHOCTH IMOJYYHUTh PE3YyJIbTaT
MPEIOCTaBIEHUS YCIYTH JINOO MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUN YCITYTH.

4. ®opMbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Ilopsaaok ocCymecTBJEHUSI TEKYyIIero KOHTPOJA 3a COOJI0IeHHEM |
HCIOJHEHHEM  OTBETCTBEHHBIMH  JO/UKHOCTHBIMH  JIMIAMH  TOJIOKEeHMI
perjjaMeHTa W MHBIX HOPMATHMBHBIX IPABOBBLIX AKTOB, YCTAHABJIMBAKOIIUX
TPeOOBAHUSA K MPEAOCTABJIEHHUIO YCIYIH, a TAKKe NPUHITHEM UM pelIeHuid.
Tekymuii  KOHTpOJIL 32  COONIOJIGHHEM  MOCJEJOBATEILHOCTA  JICHCTBUM,
ONPEACICHHBIX  AJIMUHUCTPATUBHBIMU  MPOLEAypaMH  TIO  IPEAOCTABICHUIO
MYHULIMTAIBHON YCIyTH, U MPUHITHEM PEIICHUNA OTBETCTBEHHBIMU JOJDKHOCTHBIMU
JMILIAMU OCYLIECTBISICTCS AJIMUHUCTpaIuend, HadyanbHUKOM ML,

Tekymuii KOHTPOJIb OCYIIECTBIISICTCS IMyTeM IPOBEACHUS MPOBEPOK COOJIOJACHUS U
HCITOJTHEHHUS OTBETCTBEHHBIMU JIOJDKHOCTHBIMH JINIIaMH ITOJIOKEHU I
aIMUHUCTPATUBHOI'O PErjiaMeHTa WU WHBIX HOPMATHUBHBIX aKTOB, YCTaHABJIMBAIOIIHUX
TpeOOBaHUS K IPEAOCTABICHUIO MyHHUITUITAIBHOW YCIYTH.

[Tepnoau4HOCTH OCYIIECTBIICHUS TEKYILETO KOHTPOJIS yCTaHaBJIUBACTCS
AnmuHucTpanus, HadaabHUKOM MOII.

4.2. Tlopsiiok M MEPHOAUYHOCTH OCYILIECTBJIEHHMSI MOHMTOPHUHIA BHeJApPEHHS] U
HCIIOJTHEHHMSI PperjiaMeHTa, a Tak)Ke IUIAHOBbIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI M KAYeCTBA MPEA0CTABIEHHUS YCJIYTH, B TOM YHUCJe NOPAAOK U GopMbl
KOHTPOJIA 32 NOJTHOTON U KAa4eCTBOM MPEA0CTABJICHUS YCIYTH.

KoHTposib 32 mOpsiAKOM, MOJHOTOM M KAa4ye€CTBOM MPEIOCTABICHUS MYHUIUNAIbLHON
YCIyTH  OCYHIIECTBIISIETCS  MOCPEACTBOM  NPOBEACHUS  BHYTPEHHUX  ayJUTOB
JTOJDKHOCTHBIMM ~ JIMLIAMKA ~ AJIMUHUCTpAllMM, OTBETCTBEHHBIMH 3a IIPOBEJICHUE
BHYTPEHHETO ayauTa.

B cnydae ecnu B pe3yibTare KOHTPOIS OOHApPYKEHBI HECOOTBETCTBUS B JIOKYMEHTAX,
B JICUCTBUAX JOJDKHOCTHBIX JIMI, YYACTBYIOIIUX B MPEIOCTABICHUN MYHUIUIIATIBHON



yCIIyTH, YHNOJHOMOYEHHBIH AJIMUHHUCTpanusi obOecreynBaeT pa3paboOTKy U
BBIITOJTHEHUE JIEHCTBUM IO YCTPAHEHUIO BBISIBJIEHHBIX HECOOTBETCTBUM U X NPUYMH.
[leproguYHOCTh  OCYIIECTBIEHUS MOHUTOPHHIA BHEIPEHUS U UCIIOJIHEHUSA
pErlaMeHTa yCTaHABINBAETCA A IMUHUCTPALIACH.

4.3. OTBETCTBEHHOCTh AO/KHOCTHBIX JIMII AJMHMHHUCTPALMM 32 peILICHUA U
neicrus (0e3geiicTBHEe), NpPUHHUMAaeMble (OCyLIeCTBJIAeMble) HMH B XoOje
NPeI0CTABJICHUS YCJIYIH.

JIOMKHOCTHOE MO, CHEUUAINCT, OCYLIECTBISIOLIME JCHUCTBUS, ONPEHCICHHbIC
aAMUHHACTPATUBHBIMU IIPOLIEAYPAMH, HECYT IEPCOHAIBHYK) OTBETCTBEHHOCTbH 3a
COOJIIOJIEHUEM CPOKOB, MOPSIKOM ITPOBEACHMS, IOJHOTOM U Ka4€CTBOM BBIITOJIHEHUS
ycayru. IlepcoHanbHass OTBETCTBEHHOCTh CHELMAIMCTOB 3aKPEIUIIETCA B HMX
JOJDKHOCTHBIX HMHCTPYKLHSIX B COOTBETCTBHHM € TpeOOBaHHUAMM 3aKOHOJATEIbCTBA
Poccuiickon @enepanun.

4.4. TlonoxkeHusi, Xapakrepuzywiuue TpeOoBaHuA K noOpsaaky u dopmam
KOHTPOJISI 32 NMPeI0CTABJICHHEM YCJIYIH, CO CTOPOHBI TPAXKAAH, HX 00beIMHEHUM
U OPpraHu3alMi.

C MoMeHTa mojayv JIOKYMEHTOB HAa NPEAOCTABIECHUE MYHUUMIIAIBHOW YCIYTH, B
CJIydae BBIABJICHUS HapyLIEHUN MOPSAKA MPEAOCTABICHUS MYHULUIIAJBbHOW YCIYTH,
3asiBUTEJIb MMEET MpaBO Ha MoJiydyeHHue WHGOpMAIMU O COOJIIOJEHUU MOJIOKEHUN
periiaMeHTa, CpoKax NpPEeAOCTABJICHUS, KOHTPOJUPOBATH MPEAOCTABICHUE YCIYTH,
MyTEeM YCTHBIX OOpallleHU:

- mo teneoHaM B AIMUHHUCTpAIlMHM, yKa3aHHbIM B moamyHkte 1.3.1 mynkra 1.3
paszena | aAMUHHACTPATUBHOTO PETJIAMEHTA;

- mno TenedoHy, ykKazaHHoMy B mnoanyHkre 1.3.2 nynkra 1.3 pasgena 1
aJIMUHUCTPATUBHOTO pErIaMEeHTa WK mnocpencTBoM mnocenieHuss MOL] (B ciyuae,
€CJIM JIOKYMEHTHI ObLITN cJaHbl 3asiBuTesieM B MOIL]),

MACbMEHHBIX OOpaIieHnui, OCPEACTBOM:

- 3JIEKTPOHHOM MOYTHI;

- yepe3 opuImaabHbIN CauT.

4.5. OcymecTBiIeHHE OLICHKH Ka4eCTBA MPeI0CTABJICHHUS YCIyTH.

3asBUTENsIM 00€CreYnBaeTcsl BO3MOXHOCTh OLIGHUTh JOCTYIHOCTb M KadecTBO
rocynapctseHHon ycinyru Ha EINTY.

3asgBUTENb BIIPABE OLIEHUTHh KAayeCTBO IPENOCTABIEHUS T'OCYIapCTBEHHOM YCIYrH C
MOMOIIFI0 YCTPOWUCTB TOABMKHOW paguoTenedOHHON CBSI3M, C HCHOJIb30BAaHUEM
EIII'Y, TepMHHAIBHBIX YCTPOMCTB B  COOTBETCTBUM C  IIOCTaHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®enepanmuu ot 12.12.2012 Ne 1284 «O0 oueHke
rpaxaaHamMu  3(Q(PEKTUBHOCTU JEATEIBHOCTH PYKOBOJUTENIECH TEpPUTOPUATBHBIX
OpraHoB (QeaepaibHbIX OpPraHOB HCIHOJHUTEIBHON BIacTH (MX CTPYKTYPHBIX
NOJIpa3/ieJIeHu) U TEPPUTOPUATIBHBIX OPraHOB TOCYJIAPCTBEHHBIX BHEOIOJKETHBIX
GboHMIOB (MX PETMOHAIBHBIX OTIEICHHUI) C YYEeTOM KauecTBa MPEJOCTABICHUS HMH
rOCyJJapCTBEHHBIX YCIYT, 4 TAK)KE O IPUMEHEHUU PE3YJIbTaTOB YKa3aHHOW OLIEHKU Kak
OCHOBAHHUA [UIl NPUHATHS pPELIEHHH O JOCPOYHOM MPEKPALICHUN HCIIOIHEHHUS
COOTBETCTBYIOIIMMHU PYKOBOJUTEISIMHU CBOUX JTOJKHOCTHBIX O0S3aHHOCTE»



5. locyneOHbIi (BHeCy1eOHBII) MOPSIAOK 00:KAT0BAHUS PellieHUH U AeiiCTBUI
(0e3neiicTBHsI) OPraHa, MpeAOCTABJISOIIET0 MYHHIUNAJIBHYIO YCJIYTY, a TAKIKe
TOJKHOCTHBIX JIMI, MYHUIUNAJTBbHBIX CJIYKAIMX

5.1. Uudopmanus 1isi 3asiBUTeJ e 00 MX NMpaBe MOAATH KajJ00y HA pelleHue H
(nnun) neiicTBue (0e31eiicTBHE) OPraHa, MPeaOCTABISIONIET0 YCJIYTy U (MJIM) €ro
JAOJIKHOCTHBIX JIML, NPHHATHIX (OCYLIECTBJIAEMBIX) B XO/A€¢ MPEAOCTABJICHHUS
YCJIyTH.

3asBUTENIb HUMEET MPAaBO B J0CyAeOHOM (BHECYJAeOHOM) TMOpSAKE OOpaTUTHCS C
*anoboil Ha aeicTBust (Oe3qeHCTBUE) U pEIIeHUs, OCYLIECTBIsIEMble (MPUHATHIE) B
XO0/I€ MPEIOCTABICHNS] MyHULIUITAIIBHON YCITyTH.

5.2. IIpeaMer xaJ100bI1.

3asBUTEIb MOXKET 00PATUTHCS C KAI00OM, B TOM YHCIIE B CACAYIOIMIMX CIydasx:

- HapylIEHUE CpOKa PErucTpaluy 3asBieHus (0oOpallleHus, 3arpoca) 3asBUTENS O
[IPENOCTABICHUN MyHULMIIATBHON YCIIyTH;

- HapyIIEHHE CPOKa MIPEAOCTABIECHUS MyHULUIIAJBHON YCIYTH;

- TpeOOBaHHME Yy 3asBUTENS JTOKYMEHTOB, HE IPELyCMOTPEHHBIX HOPMAaTUBHBIMHU
npaBoBbIMM akTaMu Poccuiickonn denepanuy, HOPMATUBHBIMHA IPABOBBIMU AKTAMH
cyOpekToB Poccuiickoil ®denepanuy, MyHUUUINAIbHBIMU PABOBBIMH aKTaMU IS
MPEIOCTABIECHUSI MYHUIIUMIIATBHON YCIYTH;

- OTKa3 B IIpUEME JIOKYMEHTOB y 3asBUTEIIS, MPEIOCTABICHUE KOTOPBIX
MPEAYCMOTPEHO HOPMATHMBHBIMM IpPaBOBbIMU akTamu Poccuiickonn ®dexnepanuu,
MYHULIMNAIbHBIMU TPABOBBIMU aKTaMH ISl MPEAOCTABICHUS MYHULMNAIbHOM
YCIYTH;

- OTKa3 B IIPEJOCTaBICHUN MYHHLHIIAJIBHOM YCIyI'M, €CJIIM OCHOBAaHMS OTKa3a He
IpeyCMOTpEHb! (efiepalbHbIMU 3aKOHAMHM M MPUHATHIMH B COOTBETCTBUU C HUMHU
VHBIMM  HOPMATUBHBIMM  IpaBOBbIMM  akTtamu  Poccuiickon — depepauuu,
MYyHULUIIATbHBIMH IIPABOBBIMU aKTAMH;

- 3aTpeOOBaHKE C 3aABUTENS IPU MPEAOCTABICHUN MYHHUIIUITATLHON YCIYTH IJIaThI, HE
IIPEAYCMOTPEHHOW HOPMAaTUBHBIMH NpaBOBBIMH akTamu Poccuiickon denepanmu,
HOPMATHBHBIMM  TNPaBOBBIMM  aKkTamMu cyObekToB Poccuiickoit ~ Deaepanuu,
MYHUIUTIATbHBIMU PABOBBIMU aKTAMU;

- OTKa3 OpraHa, MpeAOCTaBJISAIOIIETO MyHULIUNAIBHYO YCIYTry, JOJKHOCTHOTO JIMLA
OpraHa, MpeaoCTaBISIOIIEr0 MyHHUIIMIAIBHYIO YCIYTY, B UCIPABICHUN JTOMYIIEHHBIX
OMEYaTOK W OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe€ MPEIOCTABICHUS MYHHUIIMITATIbHON
yCIIyTH JOKYMEHTaX, JTM0O0 HapyllleHNe YCTaHOBJIEHHOTO CPOKa TAKUX UCIPaBICHU;

- HapyuleHHME CpoKa WIM TOpAJKa BbIIAYM JOKYMEHTOB [0 pe3yJibTaram
IIPEIOCTABIEHUS FOCYIaPCTBEHHON WJIM MyHULIMIIAJIBHON YCIYTH;

- IPUOCTAHOBJIEHUE MPEAOCTABICHHS TOCYAAPCTBEHHON WJIM MYHHIIMIIAIIBHON YCIYTH,
€CJIM OCHOBAHMS MPHOCTAHOBIICHUS HE MPEAYCMOTPEHBI (peiepaibHBIMU 3aKOHAMH H
OPUHATBIMA B COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTHUBHBIMU IPABOBBIMH AKTaMU
Poccuiickoii ®@enepannn, 3aKOHAMU M MHBIMA HOPMATHBHBIMHM IPABOBBIMU aKTaMU
cyobexToB Poccuiickoit denepanuu, MyHUIIMIAIbHBIMUA TPABOBBIMU aKTaMHU.
HocynebHoe (BHecyneOHOE) oOkaloBaHUE 3asBUTEIEM peEIIeHUA | JACHCTBUIM
(6e3neiicTBHs) MHOTO(YHKIIMOHAJILHOTO IIEHTPa, pa0OTHUKA MHOTO(YHKITMOHATIBEHOTO
IIEHTpa BO3MOXKHO B CJyyae, €CJIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTpP, pElICHUs
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nerictBus  (O€37CHCTBUSA) KOTOPOTO  OOXKANTYIOTCS, BO3JIOKEHA (PyHKOHS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIUX FOCYIAPCTBEHHBIX WJIM MYHUIUIAIBHBIX YCIYT B
MIOJIHOM O0BbEME.

5.3. Opranbl MeCTHOT0 CaMOYNPABJIEHUS U YIOJHOMOYEHHbIE HA PACCMOTpPeHHe
JKAJI00BbI TI0JIKHOCTHBIE JIMIA, KOTOPBIM MO:KeT ObITh HANPABJIEHA KAJ1004.
Kanoba moxkeT OBbITh HampaBieHa 3asBUTEIEM B cllydae OOXaJOBaHHS ACHCTBUS
(6e3nercTBHS) U PEIICHUS:

- cieuanucTa AJIMUHUCTpAlUU — TJ1aBe AJIMUHUCTPALINY;

- cneunanucra MOLI - nupexropy MOLI;

- HaYaJIbHUKA OTJIeJIa MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUN - 3aMECTUTEIIO
TJIaBbl AJIMUHUCTpAITNH;

- HayanpHrKa MOI] - 3amMecTuTemnto riiaBbl AIMUHUCTPALUY.

5.4. IlopsaA0K MOJAYN U PACCMOTPEHHUS KATO00BI.

OcHoBaHueM JIsi Hayajga MPoLEeAyphbl J0CyAeOHOTO (BHECY/IEOHOIr0) 00XKaloBaHUS
SABJISIETCS TOCTYIUICHUE B TUCbMEHHOM ¢opMe Ha OyMaXHOM HOCHUTENEe, B
AIIEKTPOHHON (opme KanoObl Ha JedcTBUS (Oe3NEeUCTBUS) U PEIICHUs, NMPUHATHIE
(ocylecTBIIsIEMBIE) B XO/I€ TIPEOCTABICHUS MYHHUITUTIAILHON YCITYTH.

Kanob6a mokeT ObITh HalpaBlIeHa MO TMOYTE, JIEKTPOHHOU MmouToil, uepe3 MDI], c
UCIOJIb30BaHUEM  MH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOW cetn  "MHTepHer":
odurmanpHOro mopraia AamuHuctpaiuu, [loprana rocyciyr, a Takxe MOXKET ObITh
MPUHATA MPU JTUYHOM MIPUEME 3aBUTEIS.

JKamob6a nomxkHa coaepkaTh:

-  HaUMEHOBAaHHWE OpraHa, MPEAOCTaBIISIIONIETO  MYHULIMOAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, OKa3bIBAIONIErO0 MYHHIUMIAIBHYIO YCIyTy, Ju00
CHEIUANINCTa, PEHICHUS U 1elcTBUS (0e3/1eCTBIE) KOTOPOro 00KaIyIOTCS;

- daMwinio, UMs, OTYeCTBO (MOCIEIHEE - MNpPU HAJIUYUH), CBEJICHUS O MECTe
JKUTENbCTBA 3asABUTENS - (PU3MYECKOro JuIa JUOO HaUMEHOBAaHMUE, CBEACHUS O
MECTOHAXOXACHUN 3asgBUTENS - OPUAMYECKOro JIMIa, a Takxke HoMep (Homepa)
KOHTAaKTHOTro TenedoHa, ajapec (aapeca) DJICKTPOHHOW TMOYTHI (MPH HAIWYUU) H
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJKEH OBITh HAIIPABJICH OTBET 3asBUTEITIO;

- cBeicHHsI 00 00KalyeMbIX PEIIEeHUSX M NEeUCTBUSX (Oe3/1eHCTBUM) CIEIMATMCTOB
Anmunuctpanuu, MO win ux 10JKHOCTHBIX JIMII;

- IOBOJIbl, HA OCHOBAHUU KOTOPBIX 3asIBUTEIIb HE COTJIACEH C PEIICHUEM U JIEUCTBUEM
(6e3meiicTBueM) cienancToB A qMuanuctparui, MOLI, nx 70MKHOCTHBIX JIUIT;

- JINYHYIO MOJIMUCH 3aABUTENS JIMOO €ro YIIOJTHOMOYEHHOTO MPEACTABUTEIISL.

B cinywae ecnm xkanmoba mojgaeTcs yepe3 MPEeACTaBUTENS 3asBUTENS, TaKKe
MPEACTABIACTCS JIOKYMEHT, IOJTBEPXKIAIONIMI TMOJHOMOYMS Ha OCYIIECTBIICHHE
JNIEUCTBUI OT MMEHU 3asBUTEN. B KadecTBe MTOKYMEHTA, MOATBEPKIAAIOIIETO
MOJIHOMOYMSI Ha OCYIIECTBJICEHUE ACHCTBUH OT HMEHM 3asBUTENS, MOXKET ObITh
Ipe/ICTaBIICHA:

- oopmieHHass B COOTBETCTBUMU C 3akoHomarenbcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, 3aBEPEHHAs IEYaThbIO 3asBUTENS M MOJIUCAHHAS PYKOBOJMUTEIIEM
3asIBUTEJIA WM YHOJHOMOYEHHBIM 3TUM PYKOBOAUTENEM JIMIIOM (IJIs1 IOPUIUYECKUX

JIUL);



- KOMUsSl PElIeHUsT O Ha3HAUYCHWM WM 00 u30paHuM TuOO0 MpUKa3a O Ha3HAYCHUU
(U3UYECKOro JIMIA Ha JOKHOCTh, B COOTBETCTBUM C KOTOPBHIM Takoe (U3UYECKOE
U0 o0J1ajaeT MPaBoOM JIEUCTBOBATH OT UMEHHU 3asBUTENS O€3 IOBEPEHHOCTH;

- KOMHS PEHIeHHs] O Ha3HAYeHUU WM 00 M30paHuM JUMOO0 NpHKa3a O Ha3HAYCHUHU
(bU3UYECKOro JIMIA Ha JIOHKHOCTh, B COOTBETCTBUM C KOTOPBHIM Takoe (U3UYECKOe
JUI0 00J1a/IaeT IPaBOM JIEUCTBOBATh OT UMEHU 3asiBUTENS 0€3 JOBEPEHHOCTH.
3asBUTEIEM  MOTYT  OBITh  MpEACTaBICHBbl  JOKYMEHTHl  (IIPU  HAJUYHH),
MOATBEPKIAIONIME JOBOJBI 3asiBUTENS, JMOO WX Komuu. OTCYyTCTBHE YKa3aHHBIX
JOKYMEHTOB HE€ SBIIIETCSI OCHOBAaHMEM [JIi OTKa3a B PACCMOTPEHUU WIIH
YAOBIIETBOPEHUU YKAJIOOBI.

5.5. Cpoxu paccMOTpEeHUA KAT00BbI.

’Kanoba, moctymuBmias B OpraH, MNPEIOCTABISIIONINN MYHHIIMIAIBHYIO YCIYTY,
paccMaTpUBaETCA B TEUCHHUE MSATHAALATH pabOYuX JHEH CO JIHS €€ perucTpaluu, a B
cillyyae 00KaJloBaHUsI OTKa3za opraHa, MpeAO0CTaBIISIONIEr0 MyHULUIIAIbHYIO YCIYTY,
JIOJ>KHOCTHOTO JIWIA OpraHa, MPeI0CTABISIONIEr0 MyHUIIUNAIBHYIO YCIYTY B PUEME
JIOKYMEHTOB Yy 3asBUTENS JUOO B HUCIPABJICHUU JOMYIICHHBIX ONEYAaTOK M OIMOOK
WU B cllydae 00)KaJlOBaHMS HAPYIICHUS! YCTAaHOBJIEHHOI'O CPOKA TAKUX HCIIPABIICHUH -
B TE€UEHHUE MATH pabouMX IHEH CO JHS €€ PEerucTpaluu, €Clid WHbIE COKpAIlleHHbIE
CpPOKM HE ycTaHOBJEHBI [ IpaBurensctBOM Poccuiickoit denepanum.

Kanoba moasiexuT perucTpauu He TO37AHEe CIEayIoNIero pabovero JAHs ¢ MOMEHTa
€€ MOCTYIUICHUS.

5.6. IlepeyeHb OCHOBAHMH Jisi NMPUOCTAHOBJIEHHUSI PACCMOTPEHHUS KAJIO0bI B
ciayuae, ecJu BO3MOKHOCTh MPUOCTAHOBJICHHUS NMpeayCcMOTPEeHA
3aKOHOAATEJabCTBOM Poccuiickoit Menepanuu.

OcHoBaHUS ISl TPUOCTAHOBJIEHUSI PACCMOTPEHHUSI JKAJIO0bI, YKa3aHHOW B HACTOSIIEM
paszene, JCUCTBYIOIIMM  3aKOHOAATeNbCTBOM  Poccuiickorn  Depepanuu  He
MPETyCMOTPEHBI.

5.7. Pe3yabTatr paccMOTpeHHs KaJI00blI.

[To pe3ynbraram paccMOTpEHHS KajaoObl B COOTBETCTBUU C 4YacThio 7 craThu 11.2
®denepanpHoro 3akona ot 27.07.2010 N 210-d3 "O6 opraHuzaniuu mpeaoCTaBICHUS
rOCYyJapCTBEHHBIX M  MYHUUUIAIBHBIX  YCIyr"  oOpraH, MpeaoCTaBIISIONMINMA
MYHULIMNAIBHYIO YCIYTY, IPUHUMAET OAHO U3 CIEAYIOUIUX PEIICHHI:

- 00 YJIOBJIETBOPEHUHU KAJTOOBI, B TOM YHUCJIE B (JOpME OTMEHBI PUHSITOTO PEIICHUS,
WCIIPABJICHUS JOMYIIEHHBIX OMNEYaTOK K OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTaBICHUS MYHULMNAIBHON YCIyrM JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEeXKHBIX CPEJICTB, B3MMAaHHUE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTamu Poccuiickont denepaniny, HOpMaTUBHBIMUA IIPABOBBIMU AKTAMU
cyOnekToB Poccuiickoit @enepanniv, MyHUIIMIAIbHBIMUA PABOBBIMU aKTaMH, a TaKKe
B UHBIX (hopMax;

- 00 0TKa3e B yJOBJIETBOPEHUH KAJIOOBI MPU HATUYUU BCTYNUBILIETO B 3aKOHHYIO CHITY
penieHust cyna, apOUTpa)KHOTO cyJa IO >Kajo0e O TOM e NPEeIMETe U IO TeM Ke
OCHOBAHMSIM, TOJIa4ye KAJIOOBI JTUIIOM, TMOJHOMOYUS KOTOPOTO HE TMOATBEP)KICHBI B
MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATeNbCcTBOM Poccuiickorn deneparuu, Haadduu
pemieHus 1O kajnoOe, TMPUHITOTO paHEee B COOTBETCTBUU C ITOCTAHOBIICHHEM
[IpaButennctBa Poccuiickoit denepannu ot 16.08.2012 N 840 "O nopsiake nogayu u
paccMOTpEHHUS XaJIo0 Ha perieHus u AeicTBus (0e3aeiicTBue) (henepanbHBIX OPTaHOB
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WCIIOJITHUTEIILHON BJIACTH M MX JIOJDKHOCTHBIX JIHI, (heIepaIbHBIX TOCYJapCTBEHHBIX
CIY’KalllUX, JOJDKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX BHEOMOJKETHBIX (HOHIOB
Poccuiickon @enepanum.

Pemenne mo pesyibTaTaM pacCMOTpPEHHs >KaloObl NMpPUHHUMAETCS B (opMe akra
opratHa, yroJIHOMOYEHHOT'O Ha €€ PaCCMOTPEHUE.

5.8. Ilopsinoxk wuHpopMHUpOBaHUA 3asABHUTENS] O Pe3yJbTaTax paccMOTpPEeHHs
7KAJIO0BbI.

He no3guee qHs, Cleayromero 3a JHEM MPUHATHS PELICHUS, YKA3aHHOTO B ITYHKTE 5.7
aJIMUHUCTPATUBHOTO PETJIaMEHTa, 3asBUTENIO B MUCHbMEHHOU (opMe U, MO KEITAHUIO
3asiBUTENSl, B DOJEKTPOHHOW (opme HampaBisieTcsi MOTUBHUPOBAHHBIA OTBET O
pe3yibTaTax pacCMOTPEHUS KaTOOBI.

B oTBere 1o pe3ynpTaTaM pacCMOTPEHUS KaI0Obl yKa3bIBAKOTCS:

-  HauMEHOBAaHUE  OpraHa, MPEeJOCTaBISIOIIET0  MYHUIUNAIbHYIO  YCIYTY,
paccMaTpHUBAIOLLIETO ajao0y, JOJKHOCTb, paMuiIus, UMs, OTYECTBO (ITOCIIEIHEE - IPU
HAJIMYMH) €r0 JOJKHOCTHOTO JIMIA, IPUHSIBIIETO PEIICHUE T10 Kalo0e;

- HOMED, AaTa, MECTO MPUHATHUS PEILICHUs, BKIIIOYasi CBEIEHUS O JOJKHOCTHOM JIMIIE,
penieHue uinu aercreue (0e3eicTBIE) KOTOPOTro 00XKaTyHOTCS,

- (damunug, uMs, OTYECTBO (MOcieAHee - MpU HAIMYMK) WM HAaUMEHOBaHUE
3asIBUTEIIS;

- OCHOBAHUS JUIsl PUHATHS PEUICHUS 110 JKajao0e;

- IPUHATOE TIO0 kKaI00e pelIeHue;

- CBEJICHUS O MOPsAIKE 00XKAIOBAaHUS IPUHATOTO T10 Kajo0e pereHusl.

B cinywae ycraHoBieHHS B XOA€ WIM MO pe3yJbTaTaM pPAcCMOTPEHHS KalOObI
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO MPABOHAPYIICHUS WIM MPECTYIICHUS
JOJDKHOCTHOE JIMILIO, HAJIEJIEHHOE IMOJHOMOYMSIMHU [0 PAaCCMOTPEHHUIO Kaloo,
HE3aMEeIJIMTENbHO HAMpPaBIIseT UMEIOIIHUECS MAaTepUasbl B OPraHbl IPOKYypaTyphl.

5.9. [Topsanok 00xkaI0BaHUs PelICHUS 110 Kajg00e.

[IpuHATOE B COOTBETCTBUH C MYHKTOM 5.7 pa3aena 5 aiMUHUCTPATUBHOTO PETJaMeHTa
pelieHre MOKeT ObITh 005KaJIOBAHO B CYJIEOHOM MOPSIIKE.

5.10. IIpaso 3asgBHTEeNst HAa MOJy4YeHHMe MHPOPMALUUMM M JOKYMEHTOB,
HEO00XO0AUMBIX 1JIsl 000CHOBAHMSI M PACCMOTPEHMS KAJT00bI.

3asBUTEIh UMEET MPABO HA MOJMy4YeHUE MHPOPMAIUU U JTOKYMEHTOB, HEOOXOAMMBIX
JUTs 0OOCHOBAHUS M PACCMOTPEHHUSI KANOOBI, TIPU YCIOBUHU, YTO ATO HE 3aTparuBaeT
mpaBa, CBOOOIBI M 3aKOHHBIC MHTEPECHI IPYTUX JIUI] U YTO YKa3aHHBIE TOKYMEHTHI HE
COJIepKaT CBEJIEHHS, COCTABIISIOLIME TOCYJAPCTBEHHYI0 WJIH HHYI OXPAHIEMYIO
(benepabHBIM 3aKOHOJATENBCTBOM TaMHY.

5.11. Cpnoco6bl uWH(OPMHPOBAHUA 3asiBUTeJlel O TNOPAAKe TMOJAYM U
PaccMOTpPEHUS KAJT00BbI.

Uudopmanuss o mnopsake mNoJadyd M PACCMOTPEHUsS KaJIoObl pa3MelaeTcs Ha
WH(OPMAIIMOHHBIX CTEHJaX B MECTaX IMPEJOCTABICHUS MYHUIUMNAIBHOM YCIyTH,
oduimanpHOM nopraiie AaqmuHuctpaiuu, [loprane rocycnyr.

6. Iopsiaok padoTHI ¢ HEBOCTPEOOBAHHBIMHM Pe3yJbTATAMH TMPeI0CTABICHUSA
MYHUIUNAJIBHON yCIayru
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6.1. B coyuae oTcyTcTBUS 0OpalleHus 3asBUTEINS 32 MOTyUYCHHEM pe3yiibTaTra yCIyTH,
MO®IL[, B KOTOPOM HaxXxOOUTCA TaKOW pe3yJbTaT, OCYIIECTBISET JEUCTBUA,
IIPEAYCMOTPEHHBIE ~ COTJIAIIEHHEM O  B3aMMOJEWCTBUH  MEXIYy  OPTraHOM,
npenocrasisgomuM — yeayry, W MOIl, oOTBETCTBEHHBIM 3a  OpraHu3aLUIo
MIPEAOCTABJIEHUS YCIYTH.

6.2. B ciy4yae ecinu COINIAIEHHEM O B3aUMOJCHCTBUHM MEXAY AJIMUHHCTpanuen
MSCHUKOBCKOrO panoHa, IpeaocTaBisiomumM ycuayry, u M®ILl, oTBeTCTBEHHBIM 3a
OpraHM3aluI0  IPEJOCTaBICHUS  YCIYTH, HE MPEeAyCMOTPEHO JACUCTBHM €
HEBOCTPEOOBAHHBIMU pe3yJibTaTaMu YCIyT, pe3yJbTar IIPU3HACTCSA
HEBOCTPEOOBAHHBIM MO HMCTEUEHUM 3 MECSIEeB € JaThl TOTOBHOCTH pe3yjbTaTra K
Bbjaue B M®I[. M®I], B koTOpoM HaXOAWTCS HEBOCTPEOOBAHHBIA PE3YJIbTAT,
OCYILECTBIISIET CIEAYIOIIUE NEUCTBHUS:

- Imepemaer  JOKYMEHT B AJMMHUCTpPAaUMIO  MSCHHUKOBCKOIO  panoHa,
NPENOCTABIAIOIMIMM  YCIYyTy, B CIly4a€ €CIIH pPE3yJbTaTOM SIBISETCS OPUTHHAI
noxkymeHrta. llepemada takoro nokymeHra B opraH u3 MODII, opranusyrouero
IIPEIOCTABIICHUE YCIyrd, ocyuecTsisierca vepes MOLl, orBeTcTBEHHBIM 3a
OpraHu3alul  npegocraBicHus  ycayru. MOIL[, B koropom  Haxomuics
HEBOCTPEOOBAaHHBIN pE3yJbTaT, yBEAOMIISIET 3asBUTENS O IepeAaye pe3ysbTara B
opras;

- YHHMUTOKaeT HEBOCTPEOOBaHHBIM pPE3yJbTaT YCIyTW B Cllydyae €ClId OH SIBJISETCS
KOIIMEHN TOKYMEHTA ITyTEM U3MEIbYEHUS WIIA COXKKECHUS.

YnpaBasonun 1e1aMmu
AJIMMUHUCTpauuy paioHa A.II. KpaBuenko
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K AIMUHUCTPATUBHOMY PEIVIAMEHTY

OKa3aHMs MYHUIUNAJILHON YCIIyTH

«Bpigaua cripaBku 00 OTCYTCTBUU (HATMYUH) 330JDKEHHOCTH
10 APEHIHOM IUIATE 3a 3€MEJIbHBIN Y4aCTOK»

OBPA3EIL] 3AABJIEHNA

I'maBe AnmunucTpaunu MsICHUKOBCKOTO pailoHa

oT

(maumenoBanue, ®©.1.0. 3asBurens)

IIOYTOBBIN aApec
KOHTaKTHBIN TenehoH

3ASBJIEHUE
0 BbIJIa4y€ CIPaBKU 00 OTCYTCTBHHM (HAJIUYMH) 33 J0JDKEHHOCTH
110 apEHHOM IIJIaTe 3a 3€MEJIbHBIN y4acTOK

[Ipomry BbIZATh cOpaBKy 00 OTCYTCTBHM (HAIMYMM) 3aJ0JDKEHHOCTH 110 apeHIHOM IiaTe 3a
3eMENbHBIM YYaCTOK, IIPEIOCTABICHHBIM 10 JOTrOBOPY apeHABbl OT «  » r. Ne
TUISt

b

(VKkazamv, 0Jis we2o HeoOX0OUMa CNpasKa)
[Tpusararo KOMUHU CACAYIOMNX JOKYMEHTOB:
1.
2.

PesynpraT mpeqoOCTaBICHUS YCIYrH MOy BbIAATh CIEAYIONMM crocobom: (nanpomus
HeoBX0OUMO20 NYHKMA NOCcmasums 3Hauok \):

B AnmMunuctpanuu MsCHUKOBCKOTO palioHa

B MAY M®I] MscHUKOBCKOTO paifoHa

[TocpenctBom EI'TTY

I1o noute

Bripaxkato cBoe coriacue Ha 00paboTKy Mpe0CTaBICHHBIX MHOIO TIEPCOHAIBHBIX JAHHBIX B
cootBeTcTBUU ¢ D3 0T 27.07.2006 1. Ne152-D3 «O nepcoHaIbHBIX JaHHBIX).

noAanucCh Jara



[Tpunoxenue Ne 2

K aJIMUHUCTPATUBHOMY PETJIaMEHTY MPeOCTaBICHUS
MYHUITUTIATBHOM ycayru «Bbigada cripaBku 00
OTCYTCTBUHU (HATUYHH) 330KEHHOCTH 110 apeHIHON
1aTe 3a 3eMEJbHBIA y4acTOK»

biiok-cxema nmpenocTaBieHus MyHULUMITAIIBHON YCIYTH

OO0pareHue 3assBUTEIS

A 4

[IpueM NOKyMEHTOB 3asBUTEIIS

IIposepka
JIOKYMEHTOB
3asiBUTEIA

A 4

[ToaroroBka crpaBKu 00 OTCYTCTBHU
(HaJIM4YMM) 330JKEHHOCTH 110 MoruBupoBaHHsIii OTKa3
apEHHOM IIIaTe 3a 3€MEJIbHBIN y4acTOK

Brigaua cipaBku 06 OTCYTCTBUU
(HaJIMYMM) 33JOJKEHHOCTH 110
apeHIHOM TIaTe 3a 3€MEJIbHBIN

y4acTOK




